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CUT  SCHOOL 
ADMINISTRATIVE  COSTS 

with  DITTO  Brand  Spirit  Process  DUPLICATORS 

10  models  to  choose  from 

Turn  out  up  to  120  clear,  sharp  copies  a  minute  of  anything  you  can  type,  write, 
or  draw;  in  up  to  five  colors:  on  3  x  5-inch  to  14  x  18-inch  sheets,  16-pound  to 
card  stock.  Mail  coupon  for  more  information. 


DITTO  D-20 

Hand-operated,  low-priced  du¬ 
plicator — also  available  as  elec¬ 
tric  model. 


DinO  D-30 
Hand-operated,  new  stream 
lined  styling. 


DinO  D-31 

Automatic  electric  dupli¬ 
cator  in  popular-price  field. 


O 

Ditto. 

The  hclpinf  hand  for  better  teechinc 

DITTO  (t|>titf*4  <U  S  ted  forer|Ai  ot  Oitie.  lecerperatrd 


DITTO.  Inc..  3330 

6800  McCormick  Road,  Chicago  45,  Ml. 

□  Send  more  information  on  DITTO  Spirit  Process 
Duplicators. 

□  Arrange  a  DITTO  demonstration  at  my  Khool. 

Name,  Title _  .  .  .  —  - 

Name  of  School _  -  - 

School  Address _ _ _  .  - 

City - - - County. .  _ State - 

•  ••••••••••• 
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ACCORDING  TO  OUR 

NAES  PRESIDENT 

Edith  E.  Hammond 
Hampton,  New  Hampshire 


Have  you  seen  that  cartoon  of  two  begoggled  motorcyclists  traveling  at  breakneck 
speed?  One  is  shouting  to  the  other,  "I  am  afraid  we’re  on  the  wrong  road,  but  I  hate 
to  turn  back.  We’re  making  such  wonderful  time.” 

One  thought  that  kept  running  through  my  mind  during  the  drive  from  New  York 
to  Atlantic  City,  to  attend  the  NEA  Convention  last  June,  was  how  like  the  traffic  on 
theie  two-  and  three-lane  highways  is  the  life  of  an  organization.  Let  me  explain. 

On  any  journey  there  is  always  a  destination.  Likewise  in  any  Association  there  must 
be  a  goal  or  goals.  We  start  out  in  low  gear,  shift  to  second,  and  then  to  driving 
speed,  watching  all  the  while  cars  in  the  form  of  “Board  Action”  coming  from  our 
Idt  before  venturing  out  into  the  line  of  traffic.  Watch  those  other  Associations  to 
see  what  their  plans  and  courses  of  action  are.  Shall  we  follow  along  behind  the 
other  Associations  which  are  already  on  the  road,  or  shall  we  push  down  on  the 
accelerator  and  forge  ahead?  It  would  not  be  advisable  to  pass  the  one  in  front  just 
to  find  it  necessary  to  slow  down  again.  We  need  to  cooperate  and  assist  others  on 
the  road,  for  the  time  may  come  when  we  might  like  to  call  on  them  for  help  in 
case  of  a  breakdown  or  “flat  tire.” 

Or  shall  we  pull  out  into  the  middle  lane  and  keep  a  steady  pace  there,  letting  the 
other  organizations  pass  on  either  side?  We  get  tired  of  that  steady  pace,  and  nervous 
with  cars  going  by  on  both  sides,  so  we  decide  we  should  either  get  back  into  the 
right  hand  lane  and  go  more  slowly,  but  safely,  or  take  a  chance  on  the  left  hand 
lane  where  more  speed  is  required.  Watch  the  signals  of  those  around  you  and  be 
sure  you  have  signaled  the  others  of  your  intentions. 

All  the  passengers  in  the  car  are  agreed  on  our  destination,  we  have  settled  on  our 
project,  we  know  how  we  are  going  to  get  there.  We  will  move  over  into  the  third  lane. 

Is  that  car  ahead  of  us  going  to  pull  off  for  a  left  hand  exit  in  order  to  take  a  “rest 
stop”  and  refuel?  We  will  have  to  watch  our  “Constitution”  also.  How  about  our  signals? 
Have  we  given  proper  notice  as  to  our  plans  for  the  future? 

One  of  our  passengers  thinks  we  missed  the  road  to  our  destination.  We  should 
have  taken  that  right  hand  exit  back  there.  Shall  we  turn  around  and  go  back,  or  take 
the  next  exit?  We  can’t  turn  around!  This  is  a  throughway.  We  have  to  keep  going, 
but  it  would  be  wise  to  slow  down,  put  on  our  signals,  and  pull  over  into  the  right 
hand  lane  where  we  can  go  more  slowly  and  watch  the  signs.  Ah!  ’The  next  exit  leads 
to  our  destination  also — there  is  an  alternate  route.  What  a  relief! 

It  takes  the  cooperation  of  all  “cars”  and  all  the  foresight  and  thinking  and  plaiming 
that  the  driver  can  possibly  give  to  the  journey  to  keep  the  passengers  comfortable 
and  contented  and  to  arrive  at  the  planned  destination — on  time! 

We  are  starting  another  year.  May  all  the  passengers  be  blessed  with  wisdom, 
patience,  understanding,  and  happiness. 

FROM  THE  DRIVER’S  SEAT 


by  Robert  D. 

My  point  of  view’s  a  windshield 
Between  the  world  and  me; 

My  steering  wheel  is  judgment. 

My  mind,  my  battery. 

My  brake  is  native  caution. 

My  fuel  is  all  I  learn; 


Abrahams 

My  horn,  the  words  I  live  by; 

Courage,  the  oil  I  bum. 

My  pride  is  my  ignition. 

Ambition  is  my  spark. 

May  kindness  be  the  headlight. 
Which  guides  me  through  the  dark. 
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It  Happens  This  Way — Or  Does  It? 

LOIS  V.  ROGERS 

Convention  Coordinator,  National  Education  Association 


Miss  Rogers  addressed  the  departmental 
meeting  of  the  NEA  Department  of  Edu¬ 
cational  Secretaries  in  Atlantic  City. 

You  are  sure  to  enjoy  this  amusing  ac¬ 
count  of  the  trials  and  tribulations  con¬ 
nected  with  planning  a  convention. 

Mrs.  Ely,  and  members  of  the  Depart¬ 
ment  of  Educational  Secretaries,  I  feel 
honored  to  have  been  invited  as  one  of 
your  guests  on  this  occasion,  for  without 
doubt,  you  are  one  of  the  most  vigorovis 
and  most  active  of  the  NEA  departments. 
Just  why  I  am  here  is  not  completely  clear 
in  my  mind  but  I  hope  that  these  few 
moments  which  we  share  may  be  of  inter¬ 
est  and  perhaps  of  some  value  to  us.  I 
know  it  has  compelled  me  to  sit  down  and 
think  about  how  this  sprawling  perform¬ 
ance  really  gets  on  the  merry-go-round. 

It  is  appropriate  that  we  take  a  few 
moments  to  talk  about  conventions  for  we 
seem  to  be  living  in  an  age  beset  with 
the  meeting  complex.  We  are  gregarious — 
to  say  the  least — and  it  appears  that  edu¬ 
cators  and  those  closely  connected  with 
the  educational  process  take  second  place 
to  none  in  the  flare  for  sitting  down  to¬ 
gether  to  exercise  the  democratic  process. 
The  results  are  assumed  to  be  desirable 
although  proof  of  this  assumption  may  be 
vague  at  the  moment. 

Apparently,  in  this  age  we  have  a  ten¬ 
dency  to  attribute  some  degree  of  success 
to  the  person  who  has  the  ability  to  sur¬ 
vive  the  greatest  number  of  “sitting  ses¬ 
sions.”  (That  is  if  he  does  it  gracefully.) 
Meetings  have  become  classed  with  the 
inevitable;  some  appear  to  approach  in- 
flnity.  Walter  Lippman  said  the  other  day 
that,  “Someone  must  act  to  make  the  in¬ 
evitable  happen.”  Thus  we  have  a  relative¬ 
ly  recent  development  of  a  new  breed 
within  the  species  now  known  as  the 
CONVENTION  COORDINATOR.  From 
practical  experience  I  can  testify  that  this 
person  must  be  highly  adept  at  changing 
his  mind,  completely  flexible — to  the  ex¬ 
tent  that  he  can  see  a  month’s  work  upset 
in  a  moment  and  then  pick  up  the  pieces 
and  see  that  the  show  goes  on. 

Your  officers  have  generously  extended 


me  the  privilege  of  speaking  to  the  topic 
IT  HAPPENS  THIS  WAY— We  might  do 
a  take  off  on  this  theme  and  say  HOV 
DOES  IT  HAPPEN?  But  that  could  be 
dangerous  and  it  could  prove  embams- 
ing,  for  after  three  years  of  wrestling 
we  are  not  at  all  certain  that  we  know 
the  answer.  We  do  recommend  that  lor 
ingredients  you  take: 

1  full  measure  of  determination 

2  measures  of  hard  work 

2  cups  of  worry  (about  the  calamity 
that  never  happens,  of  course) 

3  tablespoons  of  nagging  powder  (to  be 
used  as  needed) 

An  unlimited  supply  of  patience  (add 
a  dash  now  and  then) 

Endurance  in  the  same  measure  as  pa¬ 
tience,  but  remember  that  patience  is 
the  greatest  levener 

Sprinkle  lightly  with  inspiration 

Mix  well,  stirring  constantly,  but  be 
able  to  stop  at  any  moment  and  start  over 

On  the  side  lines  you  will  have  un¬ 
limited,  expert  sidewalk  superintendents- 
each  knowing  more  about  the  process  than 
you  do  and  each  periodically  throwing  in 
a  catylystic  agent.  Take  note  of  this  free 
advice  for  it  is  often  good.  However,  use 
your  sifter  deftly  to  avoid  lumping. 

THE  SCHEDULE 

Let’s  take  a  few  moments  to  talk  about 
the  schedule.  Ah,  yes — the  schedule!  Now, 
I  assume  that  every  one  of  you  has  worked 
in  a  school  office  and  that  you  are  aware 
of  the  importance  of  scheduling.  Ilw 
schedule  is  the  thing  you  make  and  never 
follow.  There  are  reasons  for  this  but  the 
most  important  reason  is  people.  People 
are  wonderful;  they  are  also  annoying  >t 
times.  They  insist  on  usurping  a  peroga- 
tive  which  you  have  reserved  for  your¬ 
self — that  of  changing  your  mind.  Th*! 
also  insist  on  an  inability  to  read  your 
mind  and  thus  necessitate  a  complex  sys¬ 
tem  of  communication.  The  fact  that  the.' 
ignore  your  communications  is  of  no  greai 
concern  to  them.  But  remember,  wbw 
they  fail  to  know  something  import»i 
contained  in  your  MEMO  it  is  always  dw 
to  your  faulty  system.  Make  note  of  dus 


But  to  return  to  the  schedule — 

In  preparing  the  schedule  for  the  cul¬ 
mination  of  the  annual  convention  you 
must  bear  in  mind  that  when  the  curtain 
falls  on  the  final  session  there  are  just 
twelve  short  months  in  which  to  get  the 
next  production  on  the  platform.  These 
twelve  precious  months  are  yours  in  which 
to  plan,  collect  and  produce.  You  will 
divide  Uiem  somewhat  as  follows: 

4  months  of  conferences  and  planning 
(including  the  1st  round  of  MEMOS 
telling  everyone  that  we  are  now  ready 
to  start.)  This  is  the  time  when  you  do 
your  thinking.  ' 

6y2  months  of  no  time  to  think.  This  is 
the  time  when  you  hope  you  will  col¬ 
lect  and  put  into  the  Anal  program  the 
wants  and  wishes  of  scores  of  people 
who  will  be  participating  in  the  Con¬ 
vention. 

1  week  immediately  preceding  the  open¬ 
ing  when  you  ensconce  yourself  in  the 
convention  city  and  pick  up  all  the 
final  details 

1  week  of  fulAllment — and  the  show  is 
on  the  road  and  you  are  on  roller 
skates  with  no  brakes 

2  weeks  of  cleaning  up  the  debris 

1  week  of  complete  shock  state 

2  weeks  in  which  you  plan  to  forget  it 
all  but  in  which  someone  usually 
comes  up  with  something  to  thwart 
your  plans 

To  be  a  bit  more  lucid  let  us  amplify 
these  stages  in  the  life  of  the  Convention 
Coordinator. 

The  first  four  month  period  is  the  one 
time  you  have  any  opportunity  to  have  an 
original  idea.  You  share  your  ideas  with 
others,  check  out  the  ideas  of  the  president 
and  submit  a  workable  plan  for  convention 
week.  When  you  have  attained  some  sem¬ 
blance  of  a  consensus  you  write  to  50 
states,  and  don’t  forget  the  territories,  to 
tell  them  the  news.  At  the  same  time  you 
tell  them  you  must  have  a  notation  of 
their  desires  for  meetings,  numbers  of 
people  envolved,  meal  functions,  et  cetera, 
and  that  this  must  reach  your  office  by  a 
deadline  date. 

At  the  same  time  you  give  the  same 
notification  to  30  commissions  and  com- 
inittees,  to  30  departments,  to  20  groups 
which  also  meet  during  the  convention, 
®*td  to  ail  the  officers  of  the  association, 
numbering  some  200.  The  fact  that  they 
will  aver  at  a  somewhat  later  date  that 


WM 


they  never  received  such  a  communica¬ 
tion  is  only  human  nature — and  it  does 
save  face. 

While  you  are  doing  all  this  notifying 
you  are  also  soliciting  IS  to  20  programs 
from  around  the  Nation  for  presentation 
on  Thursday  afternoon  of  convention  week. 

By  overlapping  a  bit  you  may  manage 
to  get  thirteen  months  out  of  the  twelve, 
so  sometime  in  early  fall  or  spring  you 
sandwich  a  meeting  with  the  “powers”  in 
the  city  where  the  convention  following 
the  one  you  are  really  working  on  will 
be  held.  You  are  also  commuting  to  the 
convention  city  to  meet  with  some  150  or 
200  local  people  who  have  placed  their 
time  and  talent  at  your  disposal  and  who 
will  share  the  headaches  of  convention 
with  you.  These  are  committees  on  deco¬ 
rations,  hospitality,  information,  hotel  liai¬ 
son,  social  functions,  press  and  radio,  and 
so  on.  All  of  these  people  bubble  with 
ideas — most  of  them  good.  However,  you 
must  listen  attentively  and  then  run  home 
to  check  it  out  with  the  several  bosses. 

Having  done  all  this  by  way  of  pre¬ 
liminary,  you  set  about  the  business  of 
putting  the  elephant  together.  You  com¬ 
municate  again  to  almost  every  one  in  the 
country  and  state  your  deadline  dates  for 
acceptance  of  copy  for  the  official  program. 
If  you  are  lucky  you  will  receive  about 
7  lOths  of  said  copy  by  deadline  date.  Be 
prepared  to  toil  for  the  rest  of  it. 

However,  proceed  optimistically  with  the 
editing  process  and  get  what  you  have  in 
galley  form.  Then  submit  the  galley  to 
each  of  the  participating  groups  and  re- 
edit — for  almost  all  of  them  will  have 
changed  their  minds.  Some  will  make 
minor  changes;  others  think  this  is  the 
time  to  submit  new  copy.  Anyway,  you 
accept  such  changes  as  they  make  and 
get  a  new  galley.  If  you  are  brave  enough 
you  will  edit  this  new  galley  all  by  your¬ 
self;  if  you  are  not  so  brave  and  re-submit 
it  to  the  authors  you  may  come  up  with 
another  new  galley.  This  is  really  a  test¬ 
ing  of  your  metal. 

While  you  have  been  whiling  away  your 
time  after  this  fashion  you  have  also  been 
busy  inviting  speakers  for  the  general 
sessions.  You  get  acceptances,  and  later 
you  get  cancellations.  (Makes  you  wonder 
if  folks  get  scared  or  if  they  really  are 
so  busy  they  have  to  cancel  out.)  Finally 
—this  is  it!  The  general  session  programs 
are  all  firm  and  you  sit  back  and  wait  the 
next  shock. 
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Letters  are  flying  in  and  out  at  top 
speed.  You  are  inviting  dignitaries  to  be 
platform  guests,  recording  their  accept¬ 
ances  and  plotting  their  seating.  (Some¬ 
times  they  think  you  really  do  “plot.”) 
You  are  drawing  detailed  pictures  of  every 
stage  setup  and  you  are  assigning  some 
400  to  500  meetings  to  rooms,  attempting 
to  make  certain  that  no  two  end  up  in 
the  same  room  at  the  same  time.  (We 
have  had  three  straight  runs  of  luck  on 
this.) 

You  are  processing  requests  for  audio¬ 
visual  equipment  for  the  many  meetings 
where  participants  seem  to  see  better  than 
they  hear.  It  is  indeed  a  calamity  if  the 
opaque  projector  fails  to  arrive. 

AND  THEN  THERE  ARE  THE  PEOPLE 
— the  most  important  part  of  the  round. 
You  can’t  get  along  without  them — some¬ 
times  you  wonder  if  you  are  going  to  get 
along  with  them.  You  come  to  know  people 
in  this  job.  You  come  to  appreciate  them 
in  all  their  complexity. 

There  are  all  kinds  of  people. 

There  is  the  “deliberate.”  This  is  the 
fellow  who  makes  up  his  mind  and  sticks 
to  it.  We  love  him.  He  plans  and  knows 
where  he  is  going. 

There  is  the  laggard  who  puts  it  off — 
he  will  always  have  the  decisions  you  need 
today,  tomorrow.  We  note  him  as  the 
“Manana”  guy. 

There  is  the  priceless  one  who  ignores 
all  channels.  He  knows  you  are  the  con¬ 
vention  coordinator  but  he  knows  also 
that  he  wants  to  rise  and  shine.  He  goes 
straight  to  the  convention  bureau  himself, 
or  he  makes  direct  contact  to  the  hotel 
for  the  assignment  of  a  room  for  his  meet¬ 
ing.  He  ignores  the  fact  that  all  space  in 
the  city  is  committed  to  the  convention 
coordinator  and  his  action  will  necessitate 
a  letter  from  the  hotel  to  the  coordinator 
and  a  personal  contact  with  him  from  the 
coordinator.  And  then  this  entire  process 
in  reverse.  He  could  be  the  villain  in  the 
act  and  eventuate  that  possibility  of  two 
meetings  scheduled  in  one  room.  The  worst 
that  could  happen  to  him  would  be  that 
his  meeting  would  not  appear  on  the 
schedule  and  he  would  have  to  take  the 
leftover  space  instead  of  receiving  the  per¬ 
sonal  attention  to  his  needs  which  is  the 
coordinator’s  obligation  to  every  group. 
This  man  we  call  the  “ignorer.” 

And  then  there  is  the  “forgetter.”  This 


man  completes  all  his  arrangements  ud 
then  straightaway  forgets.  He  accepts  in 
assignment  of  space  and  notifies  everygot 
of  something  else.  He  may  make  his  tnnl 
itinerary  complete  and  forget  he  must  havt 
a  place  to  sleep.  At  this  revelation  he 
comes  scurrying,  and  usually  gets  comfort 

And  last,  but  not  least,  there  is  the  mm 
who  waits  imtil  you  have  labored  to  M 
up  a  work  sheet  for  each  hotel  setting 
forth  in  detail  every  meeting  for  evorj 
hour  of  every  day — accompanied  with  i 
layout  of  how  the  room  shall  be  set  up- 
and  then  he  says,  “I  need  a  room  for  a 
meeting.”  or  “I  want  to  arrange  a  smiU 
dinner.”  As  coordinator  you  have  probably 
released  all  space  committed  to  you,  lo 
you  place  a  long  distance  call  and  make 
arrangements  for  Mr.  Special.  His  counter¬ 
part  will  wait  until  you  have  deposited 
yourself  in  the  convention  city  and  then 
come  up  with  his  after  thoughts.  We  love 
him,  as  we  do  the  man  who  decides,  after 
we  are  in  convention  city,  that  he  wants 
to  change  his  meeting  place. 

THE  COUNT  DOWN 

To  be  safe  you  must  reach  the  conven¬ 
tion  site  one  week  ahead  of  the  rest.  You 
spend  that  week  visiting  every  hotel  and 
convention  hall.  You  check  out  every  de¬ 
tail.  You  see  that  all  visiting  dignitaries 
will  be  properly  met,  that  some  greeting 
will  await  ^em  in  their  hotel  room.  You 
study  the  program  for  the  item  you  might 
have  slipp^  on.  You  worry  a  bit  and  trust 
a  lot.  This  is  the  “eye”  of  the  storm. 

At  last  it  is  Friday  night  preceding  the 
opening.  There  are  only  a  few  more  de¬ 
tails.  The  receptions — we  must  see  that 
every  person  will  be  at  his  station.  We 
must  check  again  on  those  who  must  be 
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at  the  business  sessions  for  special  assign¬ 
ments.  We  must  go  over  that  checklist 
again;  can’t  slip  on  anything  now. 

Inevitably  the  days,  the  hours  and  then 
the  minutes  tick  off  and  you  are  in  the 
midst  of  the  whiplash.  There  is  no  time 
for  contemplation.  You  follow  a  prescribed 
course  with  an  ever  wary  eye  on  every 
detail. 

The  stage  must  be  set  to  perfection,  just 
enough  chairs,  no  extras  please.  Decora¬ 
tions  in  good  taste. 

The  platform  guests  must  be  welcomed 
and  lined  up  in  exact  order  for  entrance. 

Is  the  tape  recorder  picking  up  the 
voice? 

Is  the  next  bit  of  the  program  in  posi¬ 
tion? 

Six  long  days — perhaps  this  is  the  day 
when  the  president  gets  a  new  corsage. 


Are  the  boutotmieres  ordered  and  de¬ 
livered  for  the  speakers? 

Oh,  no,  it  can’t  be  true!  This  wire  says 
the  speaker  for  the  third  general  assembly 
is  covering  the  Eichmann  trial  in  Israel 
and  can’t  make  it.  It  is  true!  Well,  the  show 
must  go  on.  We  will  have  a  speaker. 

Ah-h-h,  the  show  is  over.  It  is  midnight 
and  we  have  just  come  from  the  reception 
for  the  new  president.  There  is  only  to¬ 
morrow  in  which  to  see  the  proper  persons 
at  each  hotel  and  say  “Thank  You.’’  Then 
home  to  check  the  bills,  write  and  send 
out  hundreds  of  thank  you  letters,  and 
contemplate  the  next  convention. 

It  has  been  a  wonderful  experience!  We 
are  ready  to  start  the  cycle  again.  How  do 
we  feel?  Tennessee  Ernie  would  say,  “Like 
we’d  been  rode  hard  and  put  away  wet!” 

Thank  you! 


Thank  you 

Thank  you 
Thank  you 

School  Secretaries- 

We  mean  You! 

We  are  grateful  for  your  charm,  friendliness, 
and  consideration.  You  make  it  a  pleasure 
indeed  for  our  representatives  to  know  you. 

Sales  Offices: 

Ginn  and  Company 

New  York  1 1 
Chicago  6 

Atlanta  5  ' 

Home  Office:  Boston 

Dallas  1 

Palo  Alto 

Toronto  16 
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Edith  Hammond,  Prasidant  of  the  N.A.E.S.,  and  Elizabeth  Ely,  Program  Chairman  for  the  Dtpiri- 
mental  Meeting,  are  pictured  here  in  front  of  the  N.A.E.S.  display  in  Atlantic  City. 


Report  of  Departmental  Meeting 

Atlantic  City,  New  Jersey 


The  National  Association  of  Educational 
Secretaries  held  their  Departmental  Meet¬ 
ing  on  Monday,  June  26,  1961  in  the  Clar- 
idge  Hotel,  Atlantic  City,  New  Jersey.  The 
theme  of  this  meeting  was  “A  Charge  to 
Keep.” 

The  morning  session  started  with  Regis¬ 
tration  and  Get  Acquainted  Hour  at  8:30 
a.m.  after  which  the  group  adjourned  to 
Trimble  Hall  for  the  general  assembly.  The 
meeting  started  with  the  presentation  of 
colors  by  two  members  of  Troop  66,  At¬ 
lantic  City  Girl  Scouts,  pledge  of  allegiance 
to  the  flag,  and  the  singing  of  the  Star 
Spangled  Banner. 

Program  Chairman,  Mrs.  Elizabeth  Ely 
gave  words  of  welcome  and  introduced 
Mrs.  Ellen  Burkett,  President  of  NJAES 
who  gave  greetings  from  her  association. 
Mrs.  Ely  then  introduced  Miss  Katherine 
Tidman,  NEIA  contact  for  NAES.  Miss  Tid- 
man  discussed  the  link  between  NAES  and 


NEA  and  her  duties  as  a  secretary  in  the 
NEIA  office.  She  answers  inquiries  in  regard 
to  NAES,  serves  as  a  guide  around  the 
NEA  Building  along  with  other  duties.  She 
explained  that  one  of  the  main  services  of 
NEA  to  NAES  is  handling  the  NAES  pub¬ 
lications.  The  art  work  and  printing  is 
handled  by  the  NEA.  The  books  are  stored 
at  the  NEA  building  and  mailed  from 
there.  An  inventory  is  kept  and  reprints 
are  made  when  needed.  Another  service 
is  publicity.  The  NEA  journal  lists  the 
meetings  of  NAES.  There  is  a  display  in 
the  NEA  lobby  with  membership  blanks 
and  details  about  NAES.  A  Departmental 
Meeting  with  representation  of  two  officers 
of  NAES  is  held  every  year.  Miss  Tidman 
closed  her  talk  by  inviting  all  of  the  mem¬ 
bers  of  NAES  to  come  to  Washington  for 
a  tour  of  the  NEA  building  which  emjrioys 
approximately  950  employees.  Miss  Tidman 
seemed  happy  with  her  work  at  the  NEA. 
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Mrs.  Ely  introduced  Miss  Edith  Ham- 
idoikI,  President  of  NAES.  Miss  Ham¬ 
mond's  talk  was  entitled  “A  Charge  to 
Keep  for  NEA.”  Miss  Hammond  introduced 
her  speech  with  verses  of  the  hymn  by 
Wesley,  “A  Charge  to  Keep.”  Miss  Ham¬ 
mond  who  is  a  life  member  of  NEA  ex¬ 
pressed  her  happiness  in  being  a  life  mem¬ 
ber  and  expressed  a  wish  that  other 
members  of  NAES  will  become  members 
of  this  organization.  She  stated  that  the 
main  function  of  NEA  is  to  Advance  the 
Cause  of  Education  and  Improve  the  Status 
of  the  Teaching  Profession.  Their  1960-61 
objectives  are:  > 

1.  Understanding  the  needs  of  education 

2.  National  financial  support  of  education 

3.  Increasing  the  quality  of  education 

4.  Action  to  lift  professional  standards 

5.  Enrollment  a  million  or  more  by  '64. 

The  NEA  is  the  fifth  largest  professional 

organization  in  the  world.  The  NEA  build¬ 
ing  was  built  through  the  dedication  of 
thousands  of  teachers  in  the  United  States. 
Miss  Hammond  said  the  motto  of  the  NEA 
is  “Proud  to  Teach,”  and  the  motto  of 
NAES  well  might  be  “Proud  to  Work  with 
those  who  are  Proud  to  Teach.”  Any  edu¬ 
cational  secretary  may  join  NEA  as  an 
associate  member  at  $10.00  per  year  or 
become  a  life  member  at  a  cost  of  $225.00. 
Membership  entitles  you  to  the  NEA 
journal,  the  Research  Bulletin,  and  repre¬ 
sentation  at  the  NEA  Convention. 

Some  of  the  services  of  NEA  to  NAES 
are:  Acts  as  advisor  on  legal  matters,  con¬ 
ducts  surveys,  advanced  $2,000  for  their 
1st  publication;  two  officers  of  NAES  at¬ 
tend  the  departmental  meeting  once  a 
year;  contributes  Vi  the  expenses  for  the 
NAES  president  to  attend  meetings;  does 
bookkeeping,  pays  bills,  takes  care  of  the 
NAES  account;  purchases  bonds  for  NAES. 

Miss  Hammond  explained  the  meaning 
of  NAES: 

National  means — nation  wide 

Association  means — ^joining  hands  to 
achieve  the  purposes  of  the  group 

Educational  means — the  school  system  of 
the  county 

Secretaries — is  an  all-inclusive  term  in¬ 
tended  to  cover  all  workers  in  educa¬ 
tional  offices. 

Miss  Hammond  concluded  her  talk  by 
introducing  us  to  her  ideal  secretary.  Her 
secretary  is  a  tag  board  model.  As  she 
unfolded  her  secretary  we  saw  first  the 
be^  which  represents  Education,  the  chest 
which  stands  for  Experience,  the  stomach 


which  stands  for  Professional  Activity,  a 
right  arm  of  Interest,  a  left  arm  of  Alert¬ 
ness,  a  right  leg  of  Pride  and  a  left  leg  of 
Achievement  to  balance  herself.  In  the 
heart  of  Miss  Hammond’s  secretary  is 
NAES. 

Membership  in  NAES  stands  at  3,113  an¬ 
nual  members,  209  life  members,  202  affili¬ 
ated  associations,  and  426  people  have 
received  the  professional  standards  certifi¬ 
cates. 

Dr.  Lyle  Ashby,  Executive  Secretary, 
NEA,  spoke  on  “Raising  Our  Sights.”  In 
this  world  of  automation  the  schools  should 
be  developing  people  to  be  independent, 
inventive  and  creative.  These  people 
should  be  looking  ahead  and  preparing 
others  for  the  future. 

The  afternoon  session  was  a  Panel  Dis¬ 
cussion  on  “The  Views  Ahead.”  Moderator 
was  Miss  Dorothy  Low,  Secretary  to  the 
Superintendent,  Ridgewood,  New  Jersey, 
and  twice  President  of  NJAES.  Miss  Low 
is  one  of  the  few  women  who  has  made  a 
career  of  being  an  educational  secretary. 
She  will  be  retiring  in  July  after  42  years 
of  service. 

First  on  the  panel  the  group  heard  Mrs. 
Louise  Nelson,  President  Emeritus,  NAES 
and  Secretarial  Supervisor,  Philadelphia 
Schools.  She  talked  on  “Our  Heritage.”  In 
the  year  1934  clerical  personnel  began 
working  in  schools.  Also  in  that  year  NAES 
was  organized.  The  first  year  there  were 
524  members  and  the  first  convention  was 
held  in  Denver,  Colorado.  At  the  present 
there  are  over  3,000  members  in  NAES. 

The  next  speaker  was  Dr.  Sampson 
Smith,  1961  Convention  Committee  and 
Superintendent  of  Franklin  Township, 
Somerset  County,  New  Brunswick,  New 
Jersey.  He  spoke  on  the  “Prospects  for 
Educational  Secretaries.”  Dr.  Smith  gave 
his  version  of  what  he  considered  a  good 
secretary  and  how  alert  she  should  be  to 
the  changes  in  the  world. 

The  next  topic,  “Expanding  Services  of 
the  Educational  Secretary,”  was  explained 
by  Mr.  Robert  Foose,  Executive  Committee 
Member,  NASSP,  and  Principal,  Westfield 
High  School,  New  Jersey.  He  felt  that  the 
duties  of  the  educational  secretary  varies 
from  playing  the  part  t>f  mother,  social 
worker,  personnel  director,  custodian, 
nurse,  plumber,  editor,  etc.  No  one  matches 
what  the  educational  secretary  does  in  the 
public  relations  field.  Educational  secre¬ 
taries  should  plan  workshops  on  their  own 
to  emphasize  the  part  they  play  in  the 
educational  system. 


Professional  Standards  Program 


by 

JUAN  HUSEBY 
Auburn,  Washington 


PROFESSIONAL  STANDARDS-*  pro¬ 
gram  of  growth,  a  growing  program! 

One  hundred  thirty-four  Professional 
Standards  Certificates  were  earned  during 
the  1961-62  NAES  year,  a  gain  of  21  per 
cent  over  the  number  awarded  last  year. 

Virginia  Riley,  chairman  of  the  Stand¬ 
ards  Program,  presided  at  the  impressive 
ceremony  at  the  banquet  session  of  the 
1961  annual  convention  of  the  National 
Association  of  Educational  Secretaries  in 
Corvallis,  Oregon.  Each  recipient  was  pre¬ 
sented  her  certificate  by  Lila  Foltz,  re¬ 
tiring  registrar,  and  the  identifying  green 
ribbon  by  Juan  Huseby,  committee  mem¬ 
ber. 

Noteworthy  items  relative  to  the  pro¬ 
gram  include: 

1.  A  total  of  427  certificates  have  been 
awarded  in  34  states  since  the  adop¬ 
tion  of  the  program  five  years  ago. 

2.  A  total  of  eight  persons  have  qualified 
for  a  second  certificate. 

3.  Twenty-four  persons  took  a  total  of  79 
tests  in  9  testing  centers  in  April. 

4.  The  following  school  systems  now 
recognize  the  Professional  Standards 
Program  in  their  local  salary  sched¬ 
ules:  North  Little  Rock,  Arkansas; 
Danville,  Illinois;  Auburn,  Washing¬ 
ton  and  Moses  Lake,  Washington. 

5.  Our  first  100%  school  system  is  Al¬ 
hambra  High  School,  Alhambra,  Cali¬ 
fornia — all  13  secretaries  have  earned 
their  PSP  certificates. 

6.  The  State  of  Washington  is  leading 
with  71  certificates,  California  has  40, 
Colorado  28  and  Texas  25. 

7.  The  audio  and  visual  aid  materials 
available  for  loan  to  help  state  and  lo¬ 
cal  associations  present  the  program 
to  their  member^p  and  administrat¬ 
ors  include: 

a.  Script  that  can  be  adapted  for  one 
person  or  a  panel 

b.  Tape  recordings— on  one  side  talk 
by  Martha  Luck — on  the  other  ques¬ 


tions  and  answers  about  the  progran 
by  seven  secretaries 

c.  Program  booklet  “We  Did  It  Hu 
Way”  showing  sample  programs, 
subjects,  favors,  information  on  en¬ 
tire  program,  salary  schedules  in¬ 
corporating  the  PSP  program 

d.  These  aids  may  be  borrowed  from 
Miss  Virginia  Riley,  Chairman,  Box 
423,  Mt.  Vernon,  Illinois. 

e.  If  you  have  had  an  unusually  fine 
program  on  PSP,  send  four  copies 
to  Virginia  to  add  to  the  booklets 

8.  Professional  standards  guard  pin  can 
be  purchased  for  $3.07  from  Eleanor 
Egner,  Treasurer,  131  Summer  Street. 
Battle  Creek,  Michigan. 

Revisions  of  the  Professional  Standank 
Program  were  approved  by  the  National 
Association  of  Elducational  Secretaries 
Board  at  its  Board  meetings  in  Corvallis. 
Oregon  in  July  1961. 

The  new  brochure  will  be  printed  during 
the  year  1961-1962.  There  are  revisions 
which  will  become  effective  July  1,  1962 
As  brochures,  both  old  and  new,  are  sent 
out  during  the  year  July  1,  1961  to  June 
30,  1962  the  following  information  on  revi¬ 
sions  will  be  enclosed  and  be  reported  in 
an  issue  of  the  National  Educational  Secre¬ 
tary: 

1.  As  of  July  1,  1962  the  following  eli¬ 
gibility  is  required:  “Educational  sk- 
retaries  may  apply  during  their  third 
year  of  consecutive  membership  in  the 
National  Association  of  Elducational 
Secretaries.” 

2.  As  of  July  1,  1962  “equivalency  of  hi# 
school  graduation  may  be  established 
in  one  of  the  two  following  ways: 

a.  successful  completion  of  high  school 
tests  administered  by  a  state  umver- 
sity 

b.  successful  completion  of  General 
Education  Development  tests,  *d' 
ministered  by  many  secondarv 
schools.” 
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3.  Grade  1 

a.  Under  Experience — change  to  "30 
points  required”  starting  July  1,  1962 

b.  Under  3a  In-Service — 10  points  re¬ 
quired — remains  the  same 

c.  Under  3b  Association  Responsibility 
—10  points  required — remains  the 
same 

d.  Under  Additional  Elective  Points — 
10  points  required  (change) 

e.  Under  Total  Points  Required — 
change  to  “60  points  required”  start¬ 
ing  July  1,  1962 

4.  The  NAES  Board  also  approved  the 
following  dates  to  become  effective  in 
1962  and  following  years: 

a.  March  1  is  the  deadline  for  filing  a 
request  to  take  tests 

b.  May  1  is  the  deadline  for  clearing 
completed  applications  for  certifi¬ 
cates  to  be  awarded  that  summer 

5.  Get  approval  in  advance  for  in-service 
training  programs.  Some  local,  district, 
regional,  or  county  associations  of  edu¬ 
cational  secretaries  have  set  up  special 
in-service  training  programs  in  the 
subject  areas  covered  by  NAES  tests 
administered  to  meet  educational  re¬ 
quirements  for  a  certificate.  In  this 
way  the  program  accomplished  a  two¬ 
fold  purpose — made  it  possible  to  earn 
professional  activity  points  and  to 
study  and  review  for  the  tests!  Any 
group  interested  in  setting  up  an  in- 
service  training  program,  or  any  indi¬ 
vidual  or  group  interested  in  attending 
one  already  set  up  for  some  other 
group  in  the  school  district,  should  get 
approval  for  the  program  be/ore  at¬ 
tending.  Write  the  Registrar,  Betty 
Schaffer,  Northwestern  University,  339 
E.  Chicago  Avenue,  Chicago  11,  Illinois, 
and  ask  for  FORM  V,  Request  for  Ap¬ 
proval  of  In-Service  Training  Pro¬ 
gram,  on  which  to  submit  the  neces¬ 
sary  information. 


CERTIFICATES  AWARDED  July  22, 

1961,  at  Corvallis,  Oregon  were: 

GRADE  I 

Myrtle  Benham,  Oregon 
Elizabeth  Bower,  Washington 
Beatrice  Bruck,  Washington 
Alice  Budden,  Oregon 
Evelyn  Butters,  Washington 
Gertrude  Clark,  Connecticut 
Maxine  Cohen,  Indiana 
Laura  Crist,  Washington 
Ruby  Dashiell,  Oregon 
Mary  Ellen  Dettweiler,  Indiana 
Evelyn  Eggers,  Washington 
Josephine  Freeland,  Washington 
Ruth  Haugh,  Washington 
Dorothy  Ha  we,  Washington 
Evelyn  Jones,  Illinois 
Virginia  J.  LeViness,  New  York 
Elsie  McCoy,  Indiana 
Josephine  B.  Miltz,  California 
Fannie  Scherzer,  Pennsylvania 
Marie  Sloan,  Missouri 
Helen  K.  Smith,  Indiana 
Mable  F.  Sohrt,  Oregon 
Ruth  H.  Tedford,  California 

GRADE  II 

Emma  Daniels,  Colorado 
Mina  B.  Eakin,  Washington 
Lev.  Kline,  Washington 

*  Marjorie  Tidwell,  Washington,  D.C. 

GRADE  m 

Delia  Acree,  Washington 
Lois  J.  Burnett,  Washington 
Rose  Hayes,  Washington 
Elberta  Howard,  Washington 
Randi  L.  Lawson,  Washington 
Margaret  M.  Mikovsky,  California 
Helen  Patterson,  Washington 
Margaret  Tate,  Missouri 

GRADE  IV 

*Gwen  Ablutz,  Colorado 
Phoebe  Bell,  Massachusetts 
Verna  Condie,  Utah 
Mary  Craven,  Washington 
Bemie  R.  Crock,  California 
Marguerite  E.  Fitch,  Massachusetts 
Laura  Hewlett,  Virginia 
Gloria  M.  Jirel,  Oregon 
Lois  Knopf,  Oregon 
Elberta  Macgregor,  Washington  ' 

Monnie  M.  Miller,  Illinois 
Bettiejane  G.  Sands,  North  Carolina 
Margaret  Savage,  Utah 
Mary  Lou  Spear,  Washington 
Ruth  E.  Steeprow,  Oregon 
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Jean  W.  Stevens,  Virignia 
Margaret  Thornton,  Washington 
Wilma  Wegner,  Missouri 
Grace  Whipple,  Arizona 

GRADE  V 

Grace  Antz,  Massachusetts 
Claudia  Bacon,  Washington 
Irene  Becsi,  Michigan 
Margaret  Champlin,  Delaware 
Helen  M.  Dearing,  Iowa 
Ethel  S.  Hawkins,  Virginia 
Martha  E.  Jensen,  Washington 
Dorothea  Knight,  Indiana 
Beverly  Matlock,  Oregon 
Vivian  H.  McPhee,  California 
Pauline  Moeckel,  Washington 
Pauline  Mottet,  Washington 
Bessie  Reed,  Tennessee 
Evelyn  Remington,  Washington 
Dorothy  Robertson,  New  Jersey 
Dorothy  Shannon,  New  Jersey 
Dorothy  Kern  Smith,  California 
Helen  Stanley,  Washington 
Frances  E.  Swanson,  Washington 
Dorothy  Williams,  Washington 

GRADE  VI 

Helen  Abramchuck,  Pennsylvania 
Grace  Bell,  Washington 
Evelyn  Conrath,  Washington 
Maryann  Cser,  California 
Mary  L.  Daller,  Delaware 
Alice  K.  English,  Washington 
Winifred  Frederickson,  Missouri 
Hazel  K.  Frost,  Washington 
Dorothy  Funnell,  Colorado 
Mildred  Gauthier,  Colorado 
Donna  George,  California 
Gladys  Grant,  Colorado 
Agnes  Gray,  Washington 
Mabel  Handson,  Washington 
Alpha  Head,  Colorado 
Joharrie  Hemenway,  Washington 
Margaret  Kilcup,  Washington 
Evelyne  Klan,  Washington 
Freda  Koch,  Washington 
Jane  Leavens,  Missouri 


Alma  Littlefield,  Massachusetts 
Dorothy  Manning,  Washington 
Mildred  Merin,  Pennsylvania 
Nina  Miller,  Washington 
Merle  Newport,  Indiana 
Merle  Palmerton,  Washington 
Helen  K.  Simmons,  Oregon 
Margaret  Slichter,  Washington 
Vera  Stanton,  Oregon 
Angelina  Tarangelo,  New  Jersey 
Janet  Thursby,  Missouri 
Irma  M.  Tindall,  Kansas 
Edna  Warner,  California 


GRADE  VII 


Iva  Lou  Antonsen,  Washington 
Vivian  B.  Beesley,  Utah 
Birdena  Benjamin,  New  York 
Sadie  M.  Davis,  Illinois 
Margaret  Hards,  Colorado 
*  Carmen  Johnson,  Colorado 
*Rua  Lawler,  Washington 
Ruth  Mogan,  Washington 
Leola  Morgan,  Washington 
Anna  C.  Poffenroth,  Washington 
Bernice  Pollei,  Utah 
Jennie  Joan  Schenk,  Illinois 
Edith  McD,  Stewart,  Pennsylvania 
'Elizabeth  Yakonis,  Pennsylvania 


GRADE  VIII 


Ruth  Baker,  Massachusetts 
Dorothy  E.  Curtis,  California 
Frances  Hart,  Washington 
Marjorie  Harting,  Massachusetts 
Arlene  Johns,  Washington 
Marguerite  Neff,  Washington 
Willamay  Pym,  Washington 
Adeline  Rosenbohm,  Illinois 
•Betty  J,  Schaffer,  Illinois 
Mary  L.  Shanahan,  Massachusetts 
Lorene  M.  Shoup,  Oregon 
Jane  E,  Stewart,  New  Jersey 


GRADE  IX 

Dorothy  Allmon,  Oklahoma 


•  Second  Certificate  earned  under  Stand' 
ards  Program 
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PSP  Revisions  to  Become  Effective  July  1,  1962 


by 

VIRGINIA  RILEY 
Mount  Vernon,  Illinois 


Periodically  the  Professional  Standards 
Program  is  studied  and  revised.  Revisions 
were  approved  by  the  NAES  Executive 
Board  at  its  meetings  in  Corvallis,  Oregon 
in  July,  1961. 

The  brochure  will  be  re-printed  in  the 
fall  of  1961.  There  are  revisions  which 
will  become  effective  July  1,  1962.  As 
brochures,  both  old  and  new,  are  sent  out 
during  the  year  July  1,  1961  to  June  30, 
1962  the  following  information  on  revisions 
should  be  noted.  These  will  also  be  re¬ 
ported  in  an  issue  of  the  National  Educa¬ 
tional  Secretary; 

(1)  As  of  July  1,  1962  the  following  eligi¬ 
bility  for  participation  in  the  program 
required;  “Educational  secretaries  may 
apply  during  their  third  year  of  con¬ 
secutive  membership  in  National  As¬ 
sociation  of  Educational  Secretaries.” 

(2)  As  of  July  1, 1962  “equivalency  of  high 
school  graduation  may  be  established 
in  one  of  the  following  two  ways: 

(a)  successful  completion  of  high 
school  tests  administered  by  a 
state  university 

(b)  successful  completion  of  General 
Educational  Development  tests, 
administered  by  many  secondary 
schools. 

(3)  Grade  I  Certificate,  starting  July  1. 
1962 

Under  Elxperience — change  to  “30 
points  required”  starting  July  1,  1962 
Under  3a,  In-Service — 10  points  re¬ 
quired — remains  the  same 
Under  3b,  Association  Responsibility — 
10  points  required — remains  the  same 
Under  Additional  Elective  Points — 10 


points  required — (changed) 

Under  Total  Points  Required — change 
to  “60  points  required” 

(4)  The  NAES  Board  approved  the  follow¬ 
ing  dates  to  become  effective  in  1962 
and  following  years: 

March  1  as  the  deadline  for  filing  a 
request  to  take  tests 
May  1  as  the  deadline  for  clearing 
completed  applications  for  cotifi- 
cates  to  be  awarded  that  sununer 

(5)  Get  approval  in  advance  for  in-service 
training  programs.  Some  local,  district 
regional,  or  county  associations  of 
educational  secretaries  have  set  up 
special  in-service  training  progranu  in 
the  subject  areas  covered  by  NAES 
tests  administered  to  meet  educational 
requirements  for  a  certificate.  In  this 
way,  the  program  accomplished  a  two¬ 
fold  purpose — made  it  possible  to  earn 
professional  activity  points  and  to 
study  and  review  for  the  tests! 

Any  group  interested  in  setting  up  an 
in-service  training  program,  or  any 
individual  or  group  interested  in  at¬ 
tending  one  already  set  up  for  some 
other  group  in  the  school  district, 
should  get  approval  for  the  prograir. 
before  attending.  Write  the  Registrar 
Betty  Schaffer,  and  ask  for  FORM  V. 
Request  for  Approval  of  In-Service 
Training  Program,  on  which  to  submit 
the  necessary  information. 

If  you  have  started  your  application  for 
a  certificate  by  sending  in  your  Form  I 
and  the  $10  fee  before  July  1,  1962,  JW 
can  complete  your  work  and  requirem«ts 
after  July  1,  1962  under  the  original  regu¬ 
lations. 
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A  Report  of  the  Convention 


—  (Mrs.)  Gloria  Jirel,  Co-chairman, 
NAES  Convention 


Over  three  hundred  Educational  Secre¬ 
taries,  from  thirty  states,  travelled  to  Cor¬ 
vallis,  Oregon  to  attend  the  twenty-seventh 
annual  convention  of  NAJl.S.  The  con¬ 
vention  program  opened  with  the  “OPEN 
HOUSE  AND  PRESIDENTS’  RECEP¬ 
TION”  Thursday  evening,  July  20  at  Snell 
Hall.  Mr.  Roland  Hall,  Corvallis  teacher, 
provided  enjoyable  organ  music  for  the 
evening.  The  evening  was  one  of  fellow¬ 
ship  and  getting  acquainted.  The  highlight 
of  the  evening  was  the  “Style  Show”  by 
the  hostesses  for  the  evening,  the  Lane 
County  Association  of  Educational  Secre¬ 
taries. 

The  Life  Membership  dinner  was  held 
at  Wagner’s  Garden  Room.  Dr.  Lillian  Van 
Loan  was  guest  speaker,  her  topic 
was  “Needs-Desires-Responsibilities.”  Her 
speech  was  very  interesting  and  made  all 
of  us  take  stock  of  ourselves.  For  those 
who  are  not  life  members,  colored  movies 
were  shown  of  Oregon  Scenery,  Oregon 
Industries,  and  the  Oregon  State  Capitol. 
These  pictures  were  especially  interesting 
to  secretaries  visiting  Oregon  for  the  first 
time. 

While  the  secretaries  were  kept  busy 
during  the  business  sessions,  the  families 
were  traveling  to  visit  interesting  indus¬ 
tries  and  scenic  places  in  and  around  Cor¬ 
vallis.  Mr.  Harry  Godard,  chairman  for 
the  “Auxiliary”  made  the  contacts  for 
guided  tours  through  the  Bureau  of  Mines, 
Sage,  Plywood  Mills,  etc.  This  type  of  pro¬ 
gram  was  plaiuied  this  year  for  the  first 
time.  We  felt  that  those  who  participated 
felt  it  was  very  worthwhile.  The  highlight 
of  the  convention  is  the  banquet  which 
was  held  in  the  Snell  Hall  Cafeteria  on 
Saturday,  July  22.  Diimer  music  was  pro¬ 
vided  by  Mr.  Roland  Hall  playing  a  Ham¬ 
mond  Organ.  Mrs.  Marguerite  Saunders 
was  soloist  and  her  accompanist  was  Mrs. 
CJenevieve  York.  Special  guests  included 
Mr.  Cecil  Posey,  Executive  Secretary  of 
the  Oregon  Education  Association,  his  wife 
and  other  important  members  of  the  O.E.A. 
staff.  The  State  Department  of  Education 
was  represented  by  Miss  Jean  Spaulding. 
Oregon  State  University  was  represented 
by  Dr.  Theo.  Yerian  and  his  wife.  Dr. 


Yerian  was  the  liaison  person  between  oui 
Association  and  the  University  during  out 
convention  and  institute  planning.  Dr 
Gerald  R.  Wallace,  Superintendent  of  Cor¬ 
vallis  Schools,  and  his  wife  were  speciil 
guests.  Dr.  Wallace  was  the  banquet  speak¬ 
er.  He  spoke  very  sincerely  and  gave  us 
a  meaningful  message,  relating  our  pan 
in  education  today  and  tomorrow.  It  was 
given  under  the  title  of  “Sorry  He’s  It 
Conference.”  Dr.  Wallace  ended  his  speech 
with  the  contrasting  ideologies  of  Lincoln 
and  Lenin. 

CONTRASTING  IDEOLOGIES 
LENIN:  Do  not  raise  the  level  of  the 
poor,  they  will  bite  you  like  a  dog. 

LINCOLN:  (jiod  must  have  loved  the 
common  man,  he  made  so  many  of  them 
LENIN:  He  pitted  class  against  class. 
LINCOLN:  You  cannot  help  the  poor  by 
destroying  the  rich. 

LENIN:  We  must  exterminate  those  who 
oppose  us  until  all  are  destroyed. 

LINCOLN:  With  malice  toward  none, 
with  charity  for  all. 

LENIN:  Nothing  is  right  unless  it  ad¬ 
vances  the  revolution. 

LINCOLN:  We  must  work  toward  the 
right  as  God  gives  us  the  power  to  see  the 
right. 

’The  above  material  came  from  Robert 
Kazmayer  in  his  “Contrasting  Ideologies.” 
LENIN  is  remembered  for  his  black 
marble  shrine  visited  by  millions. 
LINCOLN  was  asked  by  a  friend  to  tell 
what  he  wanted  men  to  remember  about 
him.  He  thought  awhile  and  then 
answered: 

“I  hope  that  men  will  say  of  me  that, 
when  I  passed  by  my  neighbor’s  garden 
and  saw  a  thistle,  I  plucked  it  and 
planted  a  rose  in  its  place.” 
Professional  certificates  were  earned  by 
134  secretaries  this  year,  bringing  the  total 
to  427.  Sixty-seven  secretaries  were  pre¬ 
sented  their  certificates  at  the  banquet. 

On  Sunday  morning  many  secretaries 
participated  in  a  non-denominational  Sun¬ 
day  Worship  Service,  with  The  Rev 
Charles  S.  Neville,  Rector,  Church  of  the 
Good  Samaritan,  'The  Episcopal  Church  in 


Corvallis,  bringing  the  message  “Beyond 
tbe  Call.”  Margaret  Langan  played  the 
organ  for  the  singing  and  the  prelude. 
Lois  Lillie  led  the  singing.  Call  to  worship 
was  given  by  Ruby  Dashiell. 

About  175  secretaries  boarded  charter 
buses  to  travel  to  the  coast.  The  group 
traveled  the  “20  Miracle  Miles”  between 
Ocean  Lake  and  Newport.  It  was  the  first 
look  at  the  Pacific  Ocean  for  many  secre¬ 
taries,  who  had  travelled  from  the  midwest, 
eastern  and  southern  states  of  our  nation. 
The  first  stop  was  to  have  our  noon  din¬ 
ner  at  a  unique  spot  with  a  Hawaiian 
atmosphere,  then  shopping  and  sightseeing 
atDepoe  Bay,  a  few  went  for  a  boat  ride 
on  the  ocean,  time  was  too  short  to  let 
ail  go  that  wanted  to.  The  secretaries 
roamed  up  and  down  the  beach  looking 
for  agates,  driftwood,  seashells  and  one 
crave  soul  took  a  dip  in  the  cold  Pacific. 
A  box  supper  was  served  at  a  park  in 
Newport  and  everyone  had  a  wonderful 
day.  Everyone  was  singing  and  having  a 
?ay  time  on  the  return  bus  ride  to  Cor¬ 
vallis.  We  were  sorry  to  have  to  bid  some 
of  the  secretaries  good-bye  after  the  trip. 
We  were  also  able  to  greet  new  ones  who 
tad  arrived  for  the  institute,  which  was 
to  begin  bright  and  early  Monday  morning. 
Two  hundred  secretaries  participated  in 
the  institute.  Each  day  the  Institute  began 
with  songs  led  by  Lois  Lillie. 

Charlotte  Parr,  Institute  chairman,  pre¬ 
sided  each  morning.  She  introduced  the 
General  Session  speakers,  who  gave  us 
much  to  enrich  our  lives  and  gave  us 
food  for  thought”  to  improve  ourselves. 
We  feel  each  one  was  excellent  and  that 
we  could  not  have  improved  this  part  of 
our  institute.  At  the  close  of  the  general 
session  and  a  coffee  break  we  went  to  our 
classes.  We  had  superb  instructors  who 
felt  our  need  to  get  all  we  could  in  our 
five  days.  One  instructor  gave  us  an  extra 
hour  the  last  three  days  because  she  knew 
we  were  anxious  to  have  her  help.  I  am 
sure  that  no  one  minded  giving  up  part 
of  their  noon  hour  in  order  to  do  this. 

Each  evening  the  Institute  was  filled 
with  social  events.  On  Monday  it  was  a 
Date”  at  which  coke  was  served  as 
**11  as  local  Lambert  Cherries  and  slides 
were  shown  on  four  floors  of  the  dormi- 
'ofy.  We  are  grateful  to  the  four  men  who 
were  willing  to  share  their  lovely  pictures 

us.  Three  were  of  Oregon  and  one 
of  Switzerland. 

Tuesday  a  delightful  concert  of  folk 


songs  and  classical  music  was  presented 
in  “An  Evening  of  Song”  by  Mrs.  Eunice 
Wallace,  wife  of  our  banquet  speaker,  and 
Robert  Roberts,  with  Mrs.  Charles  Neville, 
accompanist.  This  program  received  many 
words  of  praise.  On  Wednesday,  we  all 
had  fxm  traveling  to  Avery  Park  on  a  hay- 
ride  provided  by  the  FJF.A.  boys  of  Cor¬ 
vallis  and  their  instructor  Mr.  Donald 
Kabler.  At  the  park  we  were  served  a 
delicious  barbeque  chicken  picnic  supper 
prepared  by  a  P.T.A.  group.  After  the 
picnic  we  traveled  by  hayride  to  a  school 
to  be  entertained  by  the  Willamette  Valley 
Square  Dancers.  The  picnic  was  hostessed 
by  the  Salem  Association  of  Educational 
Secretaries. 

On  Thursday  evening  the  University  put 
on  a  special  showing  of  the  play  “Nude 
With  Violin.”  It  was  a  summer  school 
play  about  the  life  of  a  painter  and  his 
famous  paintings. 

Friday  officially  ended  the  Institute  with 
a  “Coffee  Hour”  hostessed  by  the  Oregon 
State  Chapter  of  Educational  Secretaries 
and  the  Hospitality  Committee.  About 
seventy-five  secretaries  stayed  over  until 
the  weekend.  On  Saturday  morning  they 
left  bright  and  early  for  Crater  Lake.  This 
was  a  beautiful  day  and  an  exciting  trip, 
although  the  secretaries  were  tired  from 
such  a  heavy  schedule  for  the  past  ten 
days,  they  were  all  excited  about  this  trip. 
They  loved  every  minute  but  thought  time 
went  much  too  quickly. 

I  would  like  to  take  this  opportunity  to 
thank  each  and  everyone  who  helped  to 
make  the  convention  and  institute  a  suc¬ 
cess.  It  would  not  have  been  possible  with¬ 
out  their  loyal  support  and  a  great  deal  of 
work.  We  are  very  grateful  to  the  Uni¬ 
versity  and  their  staff,  their  cooperation 
and  willingness  to  give  time  and  energy 
to  our  planning  will  always  be  remem- 
.bered. 

I  would  like  to  give  a  “special  thank 
you”  to  the  excellent  Steering  Committee 
and  their  committees.  Frances  Bogart  and 
her  committee  and  others  who  helped 
during  registration.  It  was  wonderful  to 
keep  things  moving  so  quickly  and  without 
her  fine  help  it  wouldn’t  have  been  pos¬ 
sible.  Diane  Bell,  transportation  commit¬ 
tee,  members  of  the  Benton  County  Asso¬ 
ciation  of  Educational  Secretaries  and  to 
this  association  also  for  many  hours  of 
preliminary  work  and  also  the  finalizing 
work  it  takes  to  get  under  way.  To  Mar- 
(Continued  on  page  32) 
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A  bou  t  A  ffilia tions 

JEAN  FRITSCHE 
CHAIRMAN 

The  1960-61  Affiliation  Year  is  at  an 
end  and  as  always  we  have  not  reached 
the  end,  but  the  beginning — the  1961-62 
year  is  upon  us! 

READ  IT  AND  GLOW!  Two  hundred 
and  five  (205)  organizations  affiliated  with 
the  National  Association  of  Educational 
Secretaries  during  the  1960-61  year  and  it 
is  our  hope  that  we  shall  have  the  same 
205  renewals  with  many  new  organiza¬ 
tions  affiliating  with  National  in  1962. 

At  the  present  time  thirty-one  (31) 
organizations  have  affiliated  for  the  1961- 
62  school  year  with  the  following  new 
affiliates: 

Louisville  Association  of  Educational 
Secretaries,  Kentucky 
Phoenix  High  School  Business  Women’s 
Association,  Arizona 
Inglewood  Schools  Clerical  Association, 
California 

Warren  County  Association  of  Educa¬ 
tional  Secretaries,  Virginia 
Educatioal  Secretaries  District  #197 
(St.  Paul),  Minnesota 
South  Suburban  Educational  Secretaries 
Association  (Highland  Park),  Michigan 

RENEW  YOUR  AFFILIATION  TODAY 
—DON’T  DELAY 

While  you  are  reading  this  article  clip 
the  application  form,  complete  it,  and 
mail  with  your  affiliation  dues  to; 

Jean  Fritsche,  Affiliations’  Chairman 
Normandy  School  District 
7837  Natural  Bridge  Road 
St.  Louis  21,  Missouri 
If,  for  any  reason,  you  do  not  receive 
affiliation  materials  such  as  newsletters, 
magazines,  brochures,  etc.,  contact  the  af¬ 
filiations’  chairman  immediately. 

All  material  is  mailed  to  the  Presidents 
of  the  Affiliates. 

ADVISORY  COUNCIL  NEWS 
IN  A  NUTSHELL 

(Further  details  in  this  issue) 

It  was  most  rewarding  and  encouraging 
to  meet  with  the  delegates  of  the  affiliated 
organizations  in  Corvallis  in  July,  1961. 
The  delegates  were  serious,  interested, 
and  informed.  National  thanks  you  for 
your  contribution. 


The  following  states  were  represented 
by  their  delegates: 

Arizona,  6;  Arkansas,  1;  California,  12; 
Colorado,  10;  Connecticut,  4;  Delaware,  2; 
District  of  (Columbia,  1;  Florida,  2; 
nois,  6;  Indiana,  2;  Kansas,  4;  Massachu¬ 
setts,  2;  Michigan,  3;  Minnesota,  2;  Mis¬ 
souri,  3;  Nebraska,  1;  New  Hampshire,  1 
(wonder  who?);  New  York,  5;  Ohio,  1; 
Oregon,  13;  Peimsylvania,  5;  Texas,  4; 
Utah,  1;  Washington,  19;  Wisconsin,  2- 
a  total  of  112  delegates. 

Action  was  taken  by  your  delegates  on 
the  following: 

1.  Change  in  Constitution — Approved 
changing  Constitution  to  provide  one 
delegate  for  the  first  1  to  20  memben 
of  NAES  and  one  delegate  for  each 
additional  20  members  of  NAES  in 
each  affiliated  organization. 

2.  Voted  to  retain  President’s  Reports 
to  be  distributed  at  the  Aimual  (Con¬ 
vention  in  the  packets. 

3.  Selected  “Nancy’s  Notes’’  as  the  name 
for  the  Affiliations’  Newsletter. 

4.  Approved  adopting  a  pin  for  general 
membership  in  NAES. 

5.  Approved  issuance  of  certificate  d 
membership  on  payment  of  affiliation 
dues. 

6.  Adopted  the  suggested  Philosophy  for 
Affiliations. 

7.  Did  not  approve  the  Reactivation  of 
the  Resolution  of  the  Classroom  Teach¬ 
ers  concerning  secretarial  help. 

8.  Elected  two  members  to  serve  on  the 
Elections  Nominating  Committee. 

THANKS  to  Helen  Abramchuk,  Penn¬ 
sylvania  and  her  committee  consisting  of 
Helen  Mainey,  California;  Maxine  Corbin. 
Michigan;  Blanche  Turner,  New  Hamp¬ 
shire;  Pat  Sullivan,  Iowa;  Shirley  Weiss. 
Colorado  (Alternate)  for  their  committee 
work  on  affiliations. 

PROGRAMS,  NEWS,  ROSTERS. 

ETC.,  NEEDED 

Send  copies  of  your  programs,  news, 
rosters,  etc.,  anything  of  interest  to  other 
affiliates  to  the  Chairman  of  Affiliations 
To  date  some  very  interesting  and  clever 
material  has  been  placed  on  file  for  future 
use. 

TODAY  IS  THE  DAY  TO  MAIL 
YOUR  AFFILIATION  DUES! 
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ON  A 


LOCAL  LEVEL 


by 

WINNIE  BOUNCER 
Associate  Editor 


New  name!  New  Associate  Editor!  The 
careworn  Round  Table  editors  are  taking  a 
much  deserved  rest,  but  news  of  the  As¬ 
sociation  must  go  on!  The  Association 
(with  a  capital  A!)  is  YOU.  Many  of  you 
we  met  this  summer  at  Corvallis,  Oregon, 
and  many  of  you  we  already  know  from 
other  conventions.  The  rest  of  you — be  our 
pen  pals.  We  want  all  your  news  and  we 
want  to  print  just  what  you  would  like 
to  read.  It’s  true.  We  like  people,  and 
you're  people,  so  right  now  while  you  are 
thinking  about  it,  sit  down  and  send  your 
news  to  Winnie  Bolinger,  Associate  Edi¬ 
tor,  NATIONAL  EDUCATIONAL  SECRE¬ 
TARY,  Bethel  School  District,  4640  Barger 


Avenue,  Eugene,  Oregon,  and  we’ll  do  the 
rest! 

You  want  to  know  what  kind  of  a  sec¬ 
retary  your  new  Associate  Editor  is?  She 
has  worked  for  10  years  as  secretary  to 
the  superintendent  of  the  Bethel  District. 
She  thinks  her  boss  is  tops  and  quite  a 
few  agree — as  proof,  he  is  NEIA  Director 
for  Oregon  this  term.  She  is  blessed  with 
grandchildren — but  being  a  child  bride 
might  acount  for  this!  Right  now  she  is 
a  bit  frazzled  because  of  beginning  of 
school  plus  a  bond  election,  but  she  is 
happy  to  be  with  you  and  hopes  to  stick 
around  quite  awhile! 

Now  on  with  the  news. 


NORTH  CENTRAL  REGION 

Illinois,  Indiana,  Iowa,  Michigan,  Minne¬ 
sota,  Ohio,  North  Dakota,  South  Dakota, 
Wisconsin. 

Magazine  Staff  Member:  Mrs.  Henrietta 
Thompson,  R.  4 — 51116  Lilac  Road,  South 
Bend  28,  Indiana. 


Business  Meeting.  The  business  meeting 
on  Saturday  morning  will  be  called  to 
order  by  the  newly-elected  president,  Mrs. 
Lorena  Senn  of  Highland.  Lyle  Max¬ 
well,  Head  of  the  Department  of  Business 
Education  at  Northern  Illinois  University, 
has  chosen  the  topic,  “Locks  and  Keys,” 
for  presentation  at  the  luncheon  on  Sat¬ 
urday.  ^ 

An  abundance  of  “extra-curricular”  ac¬ 
tivities  will  be  found  at  the  Wagon  Wheel 
to  tempt  both  the  “athletically  inclined” 
as  well  as  their  colleagues  not  so  inclined. 

Election  Results.  Officers  of  the  Illi- 
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ILUNOIS 

njJNOIS  ASSOCLYnON  OF 
educational  SECRETARIES 
Fall  Conference.  Calling  all  secretaries! 
Educational  Secretaries  throughout  the 
state  will  convene  for  their  annual  fall 
inference  at  the  Wagon  Wheel,  Rockton, 
Dlinoia,  on  October  13  and  14,  1961.  Regis¬ 
tration  for  the  conference  is  scheduled  for 
5:00  pjn.  on  Friday,  followed  by  the  an¬ 
nual  banquet.  “Partners  in  Education”  is 
tke  topic  to  be  presented  at  the  banquet 
^  Mrs.  Marion  Wood,  Educational  Con¬ 
sultant  for  I.B.M.,  New  York. 


nois  Association  of  Educational  Secre¬ 
taries  for  1961-62  are  Mrs.  Lorena  Senn, 
Highland,  President;  Mrs.  Oressa  McQueen, 
Normal,  First  Vice-President;  Mrs.  Grace 
Stockstill,  Litchfield,  Second  Vice-Presi¬ 
dent;  Mrs.  Evelyn  Jones,  Shelbyville,  Third 
Vice-President;  Mrs.  Norma  Winkleblack, 
Charleston,  Recording  Secretary;  Mrs. 
Lilabelle  Manify,  Blue  Island,  Treasurer; 
and  Miss  Dora  Harthun,  Harvey,  Corre¬ 
sponding  Secretary. 


INDIANA 

South  Bend,  Indiana 
Clerical  Staff  Workshop  Program 
(South  Bend,  Indiana) 

Every  year  the  entire  school  city  per¬ 
sonnel  meet  for  inpreparation  opening  of 
school.  All  schools  have  their  own  build¬ 
ing  meeting  from  8:00  to  10:00  a.m.  The 
Clerical  Workshop  Program  started  at  9: 15 
a.m.  with  coffee.  The  School  Board  and 
superintendent  were  invited  to  this.  The 
entire  workshop  covered  the  period  from 
August  28  through  September  1. 

Method  used.  All  secretaries  were  regis¬ 
tered  on  one  floor  with  the  table  set  up 
on  the  mezzanine.  The  theme  this  year 
was  “KICKOFF  FOR  1961-62  SCHOOL 
YEIAR.”  The  table  had  green  and  yellow 
decorations  with  a  football  field  and  goal 
posts  for  the  centerpiece.  A  floral  piece, 
shaped  like  a  football,  was  placed  right 
in  the  middle  of  the  Held.  Leather  name 
tags  were  in  shape  of  footballs  with  cross 
sticks  holding  pin  and  ribbons  in  place. 
One  ribbon  held  the  first  name;  the  other 
had  the  school  name.  The  secretaries 
joined  the  entire  school  city  staff  meeting 
during  parts  of  the  inpreparation.  The 
opening  of  the  general  session  was  very 
inspiring.  The  stage  had  a  large  curtain 
designed  the  same  as  the  cover  of  the 
program  with  a  map  of  all  the  school 
district,  with  lights  where  each  school  is 
located.  After  everyone  was  seated,  flag 
bearers  representing  all  schools  entered 
by  two’s.  When  the  school  was  called  and 
they  entered,  all  staff  members  from  that 
school  stood  up  for  recognition. 

The  clerical  staff  attended  their  own 
dinner,  following  which  new  officers  for 
the  year  were  presented. 

New  Officers.  Newly-elected  officers 
for  1961-62  are  Dorothy  Nelson,  President; 


Susan  Lawrence,  Vice-President;  Marilyn 
King,  Secretary;  Jean  Ringenberg,  Treas¬ 
urer;  Wanda  Harrington,  Historian;  Jeanne 
Jenkins,  Parliamentarian  and  Membership 
Chairman. 


The  Workshop  Committee  was  also 
selected  for  the  coming  year. 


TENTATIVE  PROGRAM 
FOR  COMING  YEAR 


A  state  meeting  in  October,  small  work 
sessions  for  different  divisions — secondary 
and  elementary;  a  visit  and  tour  of  the 
WETL  school  radio  station,  a  Christmas 
Party,  and  a  Boss  Night. 


AKRON  EDUCATIONAL 
SECRETARIES  ASSOCIATION 


Alice  Bixler,  Ethel  Dette,  Ruth  Hine- 
baugh,  Mary  Holland,  and  Jean  Morrow 
attended  the  Kent  (Ohio)  State  Univer¬ 
sity  Workshop  for  School  Secretaries.  One 
of  the  highlights  of  the  workshop  was  the 
group  discussion  hour.  Miss  Ethel  Dette 
was  the  leader  of  the  elementary  group. 
Many  questions  were  asked  and  answered. 

Conclusions.  Conclusions  reached  were 
that  public  relations  is  important;  inter¬ 
ruptions  will  take  place  and  must  be  given 
consideration;  phone  calls  are  to  be  given 
precedence  before  typing  one  more  word; 
and  the  secretary  may  find  many  ways  to 
help  the  teachers.  (It  was  suggested  that 
a  teacher  NEVER  send  a  child  to  the  office 
when  he  knows  the  principal  is  not  there 
to  attend  to  the  problem.) 
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And  this  is  the  landing.  You  remember 
how,  when  you  were  a  child,  you  would 
run  up  a  flight  of  stairs  and  then  pause 
on  the  landing  to  giggle  and  laugh  and 
catch  your  breath  before  you  attempted 
the  next  flight?  Well,  that’s  what  this  is— 
a  breathing  place. 

And  here’s  the  thought  for  this  landing! 


In  the  business  world,  an  executive 
knows  something  about  everything.  A 
technician  knows  everything  about  some¬ 
thing,  and  the  switchboard  operator  knows 
everything! 
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NORTHWEST  REGION 


This  region  is  composed  of  Alaska,  Idaho, 
Montana,  Oregon,  Washington,  and  Wyo¬ 
ming.  Your  reporter  last  year  was  Winnie 
Bolinger,  and  a  replacement  has  not  as  yet 
been  chosen.  So,  while  there  may  be  less 
news  than  we  would  want,  at  least  you 
bow  the  reason.  Late  deadlines  or  no 
deadlines!  Continuity  is  needed  on  a  maga¬ 
zine  just  as  in  an  association  or  business. 


OREGON 


A  lucky  association!  The  Oregon  Asso¬ 
ciation  was  host  to  the  National  members 
of  the  National  Association  of  Educational 
Secretaries  this  July,  and  the  Oregon 
group  is  still  excitedly  discussing  the 
events  which  took  place  at  that  time.  Else¬ 
where  in  this  magazine  will  be  an  article 
lor  many  articles)  about  the  Convention 
and  Institute.  Suffice  it  to  say  we  all  made 
new  friends  and  renewed  acquaintances 
with  old  ones.  Those  who  took  the  classes 
for  credit  wrote  their  “paper”  for  Dr. 
Yerian  and  waited  breathlessly  in  fear  and 
trembling  to  receive  their  grades. 

'Die  many  classes  left  us  inspired  and 
eager  to  do  our  utmost  to  improve  our¬ 
selves  in  our  jobs  and  to  help  all  we  can 
in  the  education  of  our  boys  and  girls. 
We  will  long  remember  our  instructors  at 
OSU.  Secretaries  (over  80)  who  took  Dr. 
Lillian  Van  Loan’s  class  in  “WHAT’S 
YOUR  P.Q.?”  are  still  talking  about  the 
personality  test  taken  and  analyzed  dur¬ 
ing  this  course.  Dr.  Winger  taught  electric 
typewriting  and  fantastic  speeds  (at  either 
end  of  the  continuum)  were  achieved.  Dr. 
Livingston  had  his  class  controlling,  direct¬ 
ing,  operating,  and  acting  in,  a  complete 
TV  station.  Secretaries  took  a  two-hour 
course  in  Briefhand  from  Dr.  Yerian 
(father  of  the  system).  Many  are  now 
i^hing  dictation  who  never  had  before. 
Some  girls  had  already  had  shorthand  so 
•hey  are  now  taking  “short  briefs.”  (or 
brief  shorts!) 


OREGON  EDUCATION 

association  leadership  meeting 


The  secretaries  in  Oregon  are  doubly 
lucky,  as  they  have  departmental  status 
m  the  OEA  as  well  as  the  NEA.  Each  fall, 
w  OEA  holds  a  2-day  Leadership  Con- 
lerenM  which  is  attended  by  presidents 
*nd  vice-presidents  of  all  departments  and 
sectons  of  the  OEIA.  President  Winnie 


Bolinger  and  First  Vice-President  Edith 
Duim  attended  this  conference  September 
22  and  23  which  was  held  in  Portland  at 
the  Multnomah  Hotel.  Dr.  Kaplan  from 
UCLA  was  featured  speaker  at  the  ban¬ 
quet.  He  emphasized  the  cultural  aspects 
of  education,  as  distinguished  from  merely 
attaining  a  “degree.”  Cecil  Posey,  Execu¬ 
tive  Secretary,  opened  the  meeting  Satur¬ 
day  morning  and  told  us  we  must  work 
as  a  cohesive  force  and  not  as  individuals 
looking  out  for  our  individual  welfare. 
Miss  Mathilda  Gilles,  OEA  President  was 
the  speaker  for  the  luncheon.  Miss  Gilles 
gave  us  our  “Charge  of  Responsibilities” 
for  the  coming  year. 

During  the  day  the  presidents  divided 
into  groups,  attending  each  group  on  a 
rotation  basis.  Groups  were  “Communi- 
ciations,”  “Association  Leadership,”  and 
“Services  of  the  OELA.” 

OAES  MEETINGS  FOR  THE  YEAR 

The  Oregon  Association  of  Educational 
Secretaries  will  hold  meetings  September 
30  in  LaGrande;  October  21  in  Sutherlin; 
November  18  in  Portland,  February  3  at 
Oregon  State  University,  and  the  Conven¬ 
tion  which  will  be  March  17  in  Portland. 

The  LaGrande  meeting  coincides  with 
the  first  day  of  hunting  season.  This  is  in 
far  Eastern  Oregon  and  the  highways  will 
be  lit  bumper  to  bumper  that  evening  as 
secretaries  and  hunters  head  for  the  deer 
and  elk  country. 

OFFICERS 

Line  officers  for  OAES  for  this  year  are 
Winnie  Bolinger,  President;  Edith  Dunn, 
First  Vice-President;  Lois  Knopf,  Second 
Vice-President;  Mary  Peyton,  Recording 
Secretary;  LaNola  Bacon,  Corresponding 
Secretary;  Frances  Bogart,  Treasurer; 
Gloria  Jirel,  Junior  Past  President;  Char¬ 
lotte  Parr,  President  Emeritus;  Vi  Her, 
Historian;  and  Theona  Jessen,  Editor  of 
OREGON  TRIBAL  TOPICS. 

OAES  also  has  15  area  directors  and  six 
committee  chairmen  serving  on  the  execu¬ 
tive  Board, 
flight? 

small 

Another 

Tramp;  “Lady,  please,  I  haven’t  eaten  in 
four  days.” 

Stout  Lady:  “My  word!  I  wish  I  had 
your  will  power.” 
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WASHINGTON 


A  message  from  Elberta  Macgregor, 
President,  Washington  Association  of  Edu¬ 
cational  Secretaries: 

“I  am  unable  to  recall  any  time  when 
delegates  participated  as  wholeheartedly  as 
in  the  session  last  July.  It  must  have  been 
very  evident  to  National  officers  that  a 
change  has  taken  place,  and  that  the  dele¬ 
gate  body  is  stronger  professionally  as  a 
result  of  growth  in  local  and  state  associa¬ 
tions  across  the  country. 

“Washington  delegates  must  have  ex¬ 
perienced  much  satisfaction  and  pride  in 
the  fact  that  their  associations  were  repre¬ 
sented  by  larger  numbers  than  any  other 
state  outside  Oregon. 

“It  is  my  opinion  that  the  experience 
of  each  secretary  from  Washington  who 
went  to  Oregon,  when  shared  with  her 
sister  secretaries,  will  strengthen  our  ties 
with  the  National  Association  and  that  she 
will  do  all  possible  to  encourage  member¬ 
ship  in  State  and  National  so  that  we  may 
again  hold  first  place  in  the  nation  for 
membership  and  for  advancement  of  the 
Professional  Standards  Program.” 

Washington  Fall  Conference  will  be  held 
at  Tacoma  High  School,  November  3,  4, 
and  5.  Hotel  Winthrop  will  be  the  head¬ 
quarters  for  Open  House,  the  Banquet 
November  4  and  Breakfast  November  5. 

There  will  be  a  session  on  personal 
finance  of  the  educational  secretary  in¬ 
cluding  retirement,  social  security,  and 
health  insurance.  There  will  be  strong 
workshop  classes  and  information  on  how 
National  serves  the  educational  secretary. 
Dr.  Chester  Babcock,  assistant  superin¬ 
tendent  of  public  instruction  of  the  State 
of  Washington  is  the  featured  banquet 
speaker.  There  will  be  top-ranking  college 
professors  for  all  workshop  classes. 

Officers.  Washington  State  Officers  for 
1961-62  are  Elberta  Macgregor,  President; 
Essa  Smith,  First  Vice-President;  Margaret 
Kilkup,  Second  Vice-President;  Ruth  Mo- 
gan.  Recording  Secretary;  Sharon  Janke, 
Corresponding  Secretary;  and  Claudia 
Bacon,  Treasurer;  Historian  is  Evelyn 
Ranton.  Washington  also  has  four  area 
representatives  on  their  Executive  Board. 

Fifty-one  Washington  Educational  Sec¬ 
retaries  earned  Professional  Standards 
Certificates  last  year. 


AUBURN  ASSOCIATION  OF 
EDUCATIONAL  SECRETARIES 
Auburn  School  District  No.  408 
Auburn,  Washington 


With  the  award  of  certificates  at  Cor¬ 
vallis  to  two  more  Auburn  secretaries. 
Betty  Bower  and  Evelyn  Butters,  the 
ranks  of  Professional  Standards  “bearers" 
from  the  local  group  have  swelled  to 
eleven.  The  50%  mark  has  been  shattered 
and,  with  much  interest  among  all  to  ob¬ 
tain  their  first,  or  up-grade  their  preeent 
certificate,  the  goal  is  100%.  We  are  proud, 
also,  of  Rua  Lawler  who  was  awarded  a 
second  certificate  this  summer. 

Much  activity  has  been  in  evidence  since 
the  committee  appointments  by  the  new 
president,  Evelyn  Butters.  The  fall  work¬ 
shop,  first  event  of  the  new  term,  is  cen¬ 
tered  around  the  task  of  revising  the  Sec¬ 
retary’s  Handbook,  with  each  member  of 
the  local  taking  the  responsibility  of  a 
section  about  which  she  is  particularly 
well  informed. 

A  delightful  luncheon  was  presented  by 
the  lunchroom  supervisor  in  honor  of  the 
secretaries  the  past  summer.  Served  in  the 
lovely  garden  of  her  country  home,  this 
was  a  thoughtful  and  appreciated  gesture. 
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SEATTLE  ASSOCIATION  OF 
EDUCATIONAL  SECRETARIES 


From  Dorothy  Fleming  of  Seattle  comes 
the  news  that  71  secretaries  in  Washing¬ 
ton  have  received  PSP  Certificates.  She 
also  stated  “All  reports  from  the  six  mem¬ 
bers  from  Seattle  who  made  the  trip  to 
Convention  are  glowing  and  I  am  sure 
will  glow  for  some  time  to  come.  Ibe 
magic  of  good  programming,  good  fellow¬ 
ship,  and  strong  speakers  at  Institute  has 
left  a  mark  that  will  never  rub  off. 

“So  it’s  Kansas  next  year!  Vacation  plans 
are  already  being  laid  for  the  trek  inland. 

again! 
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SOUTHEAST  REGION 


Alabama,  District  of  Columbia,  Florida, 
Georgia,  Kentucky,  Mississippi,  North  Car¬ 
olina,  South  Carolina,  Tennessee,  Virginia, 
West  Virginia. 

Magazine  Staff  Member:  Mrs.  Kathryn 
Hutcherson,  Renan  High  School,  RFD  #1, 
Gretna,  Virginia. 


DADE  COUNTY 
SECRETARIAL  ASSOCIATION 
Miami,  Florida 

The  Dade  County  Secretarial  Associa¬ 
tion  meets  the  second  Thursday  in  each 
month  beginning  in  October  of  each  year 
through  May.  The  meetings  rotate  every 
month,  and  usually  the  meetings  are  not 
held  in  the  same  school  every  year.  There 
are  30  schools,  with  25  participating  with 
the  organization.  There  are  56  active  mem¬ 


bers  in  the  organization  and  it  is  expected 
that  most  will  become  active  members  in 
the  National  by  the  1961-62  school  year. 

One  large  money-making  affair  was 
held  during  1961.  Nearly  600  tickets  were 
sold.  At  the  affair  “Mrs.  Dade  County 
Secretary”  was  crowned.  This  will  be  an 
annual  affair. 

Another  annual  affair  is  attending  church 
in  a  body  during  National  Secretaries 
Week. 


NORTHEAST  REGION 

Connecticut,  Delaware,  Maine,  Maryland, 
Massachusetts,  New  Hampshire,  New  Jer¬ 
sey,  New  York,  Pennsylvania,  Rhode 
Island,  Vermont. 

Appointment  of  a  Magazine  Staff  Mem¬ 
ber  for  this  portion  has  not  been  con¬ 
firmed  as  yet.  A  brochure  was  sent  to  your 
Associate  Editor  from  Jean  LeViness, 
President  of  Long  Island  Association  of 
Educational  Secretaries. 


long  island  association  of 

EDUCATIONAL  SECRETARIES 

Officers.  Jean  LeViness,  President;  Elea¬ 
nor  Carter,  Secretary;  Sarah  Friedel, 
Pi^dent  Elect;  Ema  Carlson,  Treasurer; 
and  Alice  T.  Lofblad,  President  Emeritus. 
1961  Conferences  (Conference  Chairman, 
Sarah  Friedel,  Port  Jefferson  Public 
Schools)  are  EViday,  October  6  at  North 
Shore  High  School,  Glen  Head,  for  the 
North  Nassau  Zone;  Wednesday,  October 
Hi  at  Jerusalem  Avenue  Jr.  High,  North 
Solhnore,  for  the  South  Nassau  Zone;  and 


Friday,  October  20  at  Harborfields  High 
School,  Greenlawn,  for  the  Suffolk  Zone. 
The  theme  is  NEW  HORIZONS  FOR  THE 
EDUCATIONAL  SECRETARY. 

An  interesting  panel  at  the  North  Nas¬ 
sau  Zone  Conference  is  CAN  THE  SEC¬ 
RETARY  REMAIN  SANE!  On  this  panel 
is  Miss  Ellen  M.  Casey,  Psychologist.  (Ed. 
Note:  We  would  almost  travel  frmn  Ore¬ 
gon  to  hear  this  one!) 

This  is  a  fine  brochiu-e  on  cmiference 
and  shows  much  advance  planning.  We  in¬ 
tend  to  keep  it  on  file  and  use  it  for  future 
reference!  Thank  you,  Jean. 
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SOUTHWEST  REGION 

Arizona,  California,  Colorado,  Hawaii, 
New  Mexico,  Nevada,  and  Utah.  Magazine 
Staff  Member:  Mrs.  Margaret  Savage,  562 
Browning  Avenue,  Salt  Lake  City,  Utah. 


NEW  MEXICO  ASSOCIATION  OF 
EDUCATIONAL  SECRETARIES 

Three  two-day  (noon  to  noon)  work¬ 
shops  were  offered  to  educational  secre¬ 
taries  in  New  Mexico  during  July.  They 
were  co-sponsored  by  NMAES  and  New 
Mexico  State  University,  Las  Cruces,  July 
7  and  8;  Eastern  New  Mexico  University, 
Portales,  July  14  and  15;  and  the  Univer¬ 
sity  of  New  Mexico,  Albuquerque,  July 
21  and  22.  Subjects  covered  were:  Prob¬ 
lems  in  Public  and  Personnel  Relations, 
(jood  Business  English  Usage,  Accurate 
State  Reports,  Sociometry,  and  many 
others. 

Nearly  155  educational  secretaries  at¬ 


tended  these  workshops  and  were  kept 
busy  every  minute  attending  classes,  work 
sessions,  banquets,  luncheons,  plays,  etc 
The  opening  of  the  workshop  at  the  Uni¬ 
versity  of  New  Mexico  was  covered  by 
television. 

October  26  in  Albuquerque,  during  the 
New  Mexico  State  Teachers  Conventioii. 
will  be  the  annual  state  meeting  of 
NMAES  at  the  university.  They  are  very 
fortunate  in  having  Mrs.  Marion  Wood. 
IBM  Educational  Consultant,  who  will  be 
the  guest  speaker.  One  hundred  fifty  sec¬ 
retaries  are  expected  to  attend  this  meet¬ 
ing.  A  luncheon  and  style  show  will  also 
be  a  feature  of  the  meeting. 


SOUTH  CENTRAL  REGION 
Velma  Norman 

WHAT  THE  ASSOCIATIONS 
WANT  TO  KNOW 


Questionnaires  were  mailed  to  all  affi¬ 
liated  associations  in  this  Region,  and 
some  of  the  “talk  back”  was  provocative, 
some  like  a  soothing  balm,  and  others  will 
spur  some  of  the  readers  and  editorial 
staff  into  action  (they  hope).  In  reply 
to  the  question  as  to  what  they  would  like 
to  read  that  would  most  benefit  their  as¬ 
sociation,  they  had  this  to  say: 


SOUTH  CENTRAL  REGION 

Arkansas,  Kansas,  Louisiana,  Missouri, 
Nebraska,  Oklahoma,  Texas.  Magazine 
Staff  Member:  Mrs.  Velma  Norman,  Hous¬ 
ton  School  District,  1300  Capitol  Avenue, 
Houston  2,  Texas. 

(So  much  has  been  in  the  news  recently 
about  Texas  and  the  hurricanes,  that  I’m 
sure  Velma  and  others  from  that  area 
have  been  much  in  all  our  minds.  We 
hope  every  school  secretary  survived  the 
winds  and  water  without  harm.  Please 
write  and  let  us  know.) 


Arkansas  Association  of  Educational 
Secretaries  would  like  to  see  (1)  a  section 
on  program  ideas;  (2)  more  on  in-servicc 
workshops,  and  (3)  short  cuts  to  efficiency. 
Kansas  Association  of  Educational  Secre¬ 
taries — (1)  what  others  do  to  get  new 
members;  (2)  how  to  promote  the  Profes¬ 
sional  Standards  Program.  Little  Rock 
Secretaries  prefer  other  association  news. 
Oklahoma  City  Association  wants  to  re^ 
—  (1)  about  other  association’s  fund  rais¬ 
ing  projects;  (2)  how  to  create  interest 
in  state  and  national  associations;  and  (D 
articles  on  programs,  themes,  decorations, 
etc. 
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Houston  Public  Schools  Secretarial  As- 
■^tinn  wants  to  know  how  to  get  new 
members.  Galveston  County  Secretaries 
want  to  know  about  reference  books  that 
may  be  used  in  their  work,  and  also  more 
information  on  PSP.  Austin  secretaries 
lieiire  program  suggestions.  Southwest 
Texas  secretaries  want  a  good  article 
(with  author’s  name  and  picture)  written 
by  a  secretary,  telling  how  membership 
in  professional  associations  has  helped  her 
directly  (and  indirectly)  in  her  work. 

As  to  the  question  “What  proved  to  be 
beneficial  this  past  year?”,  the  associations 
answered: 

St  Louis  County  secretaries,  ‘Tips  given 
by  other  associations.”  Kansas  Association, 
News  and  reports  from  other  groups.” 
Houston  Public  Schools  Association,  “(1) 
Hk  Round  Table;  (2)  Nancy  National 
Notes;  (3)  Is  Your  Efficiency  in  High 
dear,  or  Are  You  Idling  in  Neutral?”  (4) 
News  of  other  associations.”  Galveston 
(bounty  secretaries,  “(1)  News  from  vari¬ 
ous  associations  on  activities;  (2)  articles 
written  by  various  administrators;  (3) 
articles  on  office  short  cuts.”  The  Dallas 
secretaries,  “(1)  News  from  local  organ - 
iutions;  (2)  Suggestions  for  doing  a  bet¬ 
ter  job.”  Arkansas  Association  replied: 
“(1)  Professional  articles;  (2)  Best  prac¬ 
tice  issue.”  Austin  Association,  “The  pro¬ 
gram  ideas.”  Little  Rock  Association, 
"News  of  other  associations.”  Oklahoma 
City  Association,  “(1)  The  Round  Table; 
(2)  Professional  Standards  information.” 
St  Louis  County  Association,  “(1)  Arti¬ 
cles  by  various  administrators;  (2)  re¬ 
prints  of  speeches  given  at  meetings;  (3) 
Workshop  reports.” 

“Beefs”  included:  (1)  In  order  for  a 
secretary  to  participate  in  PSP  she  must 
go  to  other  states  many  times,  which  in 
many  cases  is  prohibitive  in  time  and 
money.  (2)  From  Missouri — “Why  don’t 
State  Departments  have  a  handbook  out¬ 
lining  uniform  procedures  for  making 
various  reports,  and  make  these  available 
to  secretaries  handling  these  reports?”  (3) 
Two  associations  challenged  the  status  of 
educational  secretaries.  They  agree  in  most 
cases  they  are  non-certificated  personnel, 
but  feel  the  educational  secretary  does 
not  have  the  prestige  or  recognition  en¬ 
joyed  by  her  colleagues  in  the  business 
world.  Yet  the  educational  secretary  is 
constantly  improving  herself  by  attending 
mjtitutes,  workshops,  her  professional  or¬ 


ganizations,  and  participation  in  the  Pro¬ 
fessional  Standards  Program. 

ARKANSAS 

Arkansas  Association  of 
Educational  Secretaries 

This  association  had  two  regional  work¬ 
shops  in  the  spring — one  in  Harrison  in 
March,  and  one  in  Little  Rock  in  April. 
Both  workshops  were  most  effective  in 
teaching  secretaries  how  to  do  their  work. 
Two  most  important  discussions  were  on 
the  National  Defense  Education  Act  and 
general  public  relations. 

Secretaries  attending  were  divided  into 
two  groups — one  from  administrative  of¬ 
fices  and  one  for  those  employed  in  school 
offices.  The  administrative  group  scheduled 
talks  on  county  supervisors  reports,  finan¬ 
cial  reports,  and  the  National  Education 
Act.  The  speakers  demonstrated  the  cor¬ 
rect  way  to  do  the  required  bookkeeping 
for  each  report  and  the  proper  way  to 
prepare  the  reports.  Workers  in  principal’s 
offices  dealt  with  such  subjects  as  public 
relations,  child  psychology,  and  first  aid. 
Few  patrons  realize  that  the  principal’s 
office  serves  as  a  first  aid  station  for  minor 
injuries  and  sudden  illness. 

Mr.  W.  E.  Shelton,  who  spoke  on  first 
aid,  reminded  attendants  that  first  aid  is 
just  that  and  under  no  circumstances 
should  the  secretary  try  to  perform  the 
work  of  a  doctor.  Attendants  were  told 
how  to  stop  bleeding,  clean  wounds,  make 
the  injured  comfortable,  and  told  to  call  a 
doctor  when  necessary. 

Other  speakers  included  Mr.  Hill  Gra¬ 
ham,  who  spoke  on  public  relations;  Mrs. 
Lillian  Sloan,  who  discussed  child  psy¬ 
chology,  and  Mrs.  Thelma  Spinnenweber, 
Superintendent  of  Loans,  and  Mr.  Frank 
Canaday,  Superintendent  of  Statistics, 
both  from  the  State  Department  of  Edu¬ 
cation. 

The  association’s  annual  convention  will 
be  held  next  November. 

KANSAS 

Wichita  Association  of 
Educational  Secretaries 

New  officers  for  1961-62  were  installed 
at  Wichita  Municipal  Airport  Dobb’s 
House  May  11.  A  new  committee  has  been 
set  up — a  “Salary  Committee.” 

Worthy  of  comment  are  Frances  Miller’s 
farewell  remarks  as  outgoing  President: 
‘To  become  more  professional  should  be 
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one  o  fthe  most  important  goals  in  each 
of  our  careers  as  educational  secretaries. 
A  great  help  in  attaining  this  professional 
status  is  to  back  a  professional  organiza¬ 
tion.  We  are  all  missionaries  in  our  held, 
and  each  year  at  every  meeting  we  usually 
convert  someone.” 

To  help  celebrate  National  Secretaries’ 
Week  April  24-28,  all  secretaries  were 
granted  an  extended  limch  hour  April  26. 
A  held  trip  one  evening  included  a  tour 
of  Derby  Rehnery  Plant. 

KANSAS 

Kansas  Association  of 
Educational  Secretaries 

The  annual  workshop  was  held  last 
March  16,  17  and  18  at  Kansas  State  Col¬ 
lege,  Manhattan.  An  informal  reception 
was  held  the  hrst  evening  with  entertain¬ 
ment  by  folk-singer,  Mr.  Bill  Koch.  An 
address  “Katie’s  Goals  for  the  Future”  by 
Dr.  C.  Clyde  Jones,  head  of  the  depart¬ 
ment  of  Business  Administration  was  a 
forward  challenge.  “Community  Relations’ 
and  “Educational  Philosophy  of  Educa¬ 
tional  Secretaries”  were  other  topics.  Food 
preparation  for  the  working  homemaker 
was  another  part  of  the  program.  “Katie, 
Watch  Your  Telephone  Manners”  was 
capably  demonstrated  by  Mr.  Charles 
Rapp  of  the  Department  of  Business  and 
his  daughter.  The  Hutchinson  girls  made 
banquet  decorations  with  the  Kansas  Cen¬ 
tennial  as  the  theme.  Entertainment  was 
furnished  by  the  K-State  Singers  who  had 
just  returned  from  a  Far  Eastern  Tour. 

Annual  Convention  and  election  of  offi¬ 
cers  will  be  held  at  the  University  of 
Wichita,  November  3. 

The  Spring  workshop  will  be  held  in 
the  Student  Union  Building,  Washburn 
University,  Topeka,  March  22-24,  1962. 

The  NAES  Convention  and  Institute  will 
be  held  on  the  campus  of  the  State  Teach¬ 
ers  College,  Elmporia,  July  19-27,  1962. 

KANSAS 

District  One  Ten  Secretaries  (DOTS) 
of  Overland  Park,  Kansas,  helped  other 
educational  secretaries  in  the  northeast 
part  of  Johnson  County  celebrate  Na¬ 
tional  Secretaries’  Week,  with  a  get- 
acquainted  day,  April  16.  Eighty-five 
office  workers  in  the  area  were  summoned 
by  invitations  of  pastel  colored  spring 
hats,  gaily  bedecked  and  bearing  the  in¬ 
formation  in  rhyme.  Bouquets  of  flowers 


decorated  the  room,  and  three  bulletk 
boards  displayed  national  publications, 
pamphlets  on  meetings  and  workshops,  anc 
a  large  replica  of  the  Kansas  Associatm 
pin. 

MISSOURI 

St.  Louis  County  Association  of 
Educational  Secretaries 

May  meeting  was  held  at  the  Eurtlu 
School  District  where  they  were  enter¬ 
tained  by  a  “Trip  Through  Alaska”  6k 
which  was  narrated  by  Mrs.  Arthur  Hock- 
meister,  wife  of  a  retired  principal.  S«- 
retaries  learned  about  primitive  camps, 
how  seals  are  caught  above  the  Ar^ 
Circle,  and  that  larkspurs  in  Alaska  may 
grow  eleven  feet  tall! 

Dolores  Schrick  brags  on  her  boss,  Mr 
Lester  C.  Winder,  Director  of  Transporta¬ 
tion,  Normandy  School  District.  He  is 
natioiudly  known  in  the  field  of  transpor¬ 
tation,  and  has  written  a  number  of  arti¬ 
cles  on  the  subject.  If  someone  else’s  boss 
is  looking  for  helpful  information,  his 
“Criteria  for  Establi^ing  a  School  Trans¬ 
portation  System”  (which  he  presented  at 
a  workshop  at  the  University  of  Penn¬ 
sylvania),  has  been  recommended.  It  was 
published  in  School  Business  Aiam 
Copies  may  be  obtained  by  writing  Dr 
Charles  W.  Foster,  Executive  Secretary, 
Association  of  School  Business  Officials. 
1010  Church  Street,  Evanston,  Illinois. 

Jean  Fritsche,  Normandy,  is  an  “ABC 
girl,  and  readers  might  all  profit  by  hav¬ 
ing  alphabetical  lists  of  not  only  NAES 
board  members  and  officers,  but  of  their 
state  officers  as  well.  Locally  officers  and 
members  will  be  needed.  Year  books 
should  be  a  must. 

TEXAS 

Texas  Educational  Secretaries  Associatiw 

A  TESA  Section  Meeting  will  be  held 
at  Houston,  during  the  Texas  State  Teadi- 
ers  Convention,  Oct.  19.  A  luncheon  meet¬ 
ing  has  been  arranged  by  Mrs.  Ruby 
McGinty,  chairman,  at  The  Houston  Club, 
Gulf  (Toast  Suite.  Special  speaker  will  be 
Mr.  Charles  White,  University  of  Houston, 
who  will  speak  on  the  theme,  “Womans 
Role  in  This  Changing  World.”  Schools 
will  be  closed  so  all  school  personnel 
may  attend  the  general  session  as  wd 
as  their  individual  section  meetings  and 
luncheons. 


Southwest  Texas  Educational 
Secretaries  Association 

This  association  commands  our  deep  ad- 
fflintion.  The  secretaries  who  belong  work 
In  widely  scattered  school  districts.  Yet 
they  meet  four  or  five  times  a  year,  when 
most  of  the  girls  can  travel.  Each  girl 
tnvels  at  least  two  hours  to  attend  a 
meeting.  Then,  like  other  associations,  they 
run  into  the  problem  of  turn-overs — losing 
professional  members,  and  having  to  in¬ 
terest  new  personnel.  In  spite  of  the  handi¬ 
caps  of  distance,  tum-overs,  and  weather, 
they  manage  to  maintain  a  twenty-secre¬ 
tary  membership.  We  are,  indeed,  proud 
to  have  them  affiliated  with  NAES. 

Their  spring  meeting  was  a  Saturday 
luncheon  affair  held  at  “La  Bodega”  (a 
steak  house  in  Eagle  Pass,  Texas)  whose 
name  means  silo  or  warehouse,  and  which 
is  attractively  designed  along  these  lines.) 


Does  Your  Club, 
Orgoniiation  or  Church 
Group  Neod  Monoy? 


Moke  Money  For  Yonr  Club 
or  Orgoniiation  With  The 
Breakwater  Quality  Soap 
Soles  Plan 


Your  OrgauisatioR  Eorus  53  Ceuts 
OR  Every  Box  Sold 

•  Um  a  fund-raiainx  plan  that  will  fuarantee  your 
club  or  orfanization  the  money  it  needs.  #  Offer 
your  friends  value  received  in  your  fund-i-aisinc 
product,  e  Offer  them  somethina  they  can  use — 
something  they  have  to  buy  out  of  each  week’s 
budget,  e  Everyone  uses  soap— give  our  plan  a 
trial— let  it  speak  for  itself.  •  Last  year,  more 
than  4,tW  groups  sold  BREAKWATER  SOAP 
and  earned  up  to  with  an  average  of  I7SS 

per  account. 


BREAKWATER  SOAP  is  the  guaranteed  plan  to 
raise  funds.  Let  us  have  an  opportunity  to  ex¬ 
plain  in  detail  before  you  decide  on  any  plan. 
Write  for  complete  details  and  a  sample  of  onr 
Famous  Breakwater  Soap.  We  shall  he  happy  to 
help  you  organize  your  campaign  for  making 
money. 


•  Floor  Brudirs 

•  Fiber  Brooms 

•  Wet  Mop, 

•  Launderabir 

Sweeping  .Mop, 

•  Bench  Brudie, 

•  Faint  Brunhc, 

•  Cotton  Du,iers 

•  Scrub  Brudie, 

•  Toilet  Bnidie, 

•  Tube  Brii,he, 

today  to 

INDUSTRIAL  DIVISION 

The  mUR  BRUSH  Co 

East  Hartford  40,  Conn. 


•  Bottle  Hruslic, 

•  Tumbler  Bruilies 
o  Window  Briuhes 
o  Venetian  Blind 

Brudie, 

•  Radiator  Brushes 

•  Wall  Brushes 
o  .Squeegees 

•  Floor  Waxes 

o  Wax  Applicators 

•  Polidies 

•  .Ml  Pur|>ose  Cleaner 


The  Breakwater  Soap  .Sales  Plan  ran  fie  organized 
for  easy  working  for  any  cluh.  nrganizatioii.  or 
grouti.  GIVE  OUR  PLAN  A  TRIAL— LET  IT 
SPEAK  FOR  ITSELF. 


THE  PLAN  THAT  LEAVES  EVERYONE  HAP- 
PS’:  The  Organization,  because  it  made  more 
money  than  it  thought  possible:  the  customers. 
Iiecause  they  have  bought  something  that  they 
can  use. 


Write: 

REHOBOTH  PRODUCTS  CO..  Dept. 
REHOBOTH  BEACH.  DELAWARE 


To  our  new  readers,  this  part  of  the  magazine  is  written 
on  a  lighter  side.  You  may  find  a  tip  or  two  to  save  you 
a  few  minutes  time  each  day,  or  perhaps  you  have  a 
time-saver  to  help  someone  else. 

The  name  of  this  column  has  been  changed  often.  It’s 
been  associated  with  the  ‘‘Coffee  Break”  or  some  other 
chit-chat  spot.  A  little  while  ago  it  was  christened  with 
still  another  handle — that  of  ‘‘Crackerbarrel  Comments. 
Why  this  title?  Hoosiers  are  friendly  people.  They  enjoy 
conversation  and  folksy,  home-spun  tales.  Nowadays  we 
live  with  the  fast  pace  of  jet  engines  where  a  flight  across 
the  country  takes  only  a  part  of  a  day,  where  frozen 
foods  and  instant  mixes  help  us  prepare  a  quick  meal. 
So  many  things  are  done  quickly.  We  don’t  take  time 
anymore  to  sit  down,  to  relax,  to  enjoy  our  families 
and  our  friends.  Make  it  a  habit  to  sit  down  and  read  the 
NEIS,  relax  and  enjoy  it. 

In  the  southern  part  of  Indiana,  there  is  a  small  coun 
try  store.  It  is  an  old  general  store  with  a  smoke  house 
in  front  with  red  cedar  shake  roofing.  Inside  pungent 
hams  hang  from  the  ceiling  and  your  mouth  waters 
with  the  sight  of  home-made  bread  and  cookies.  Shelves 
are  stocked  with  sweet  ‘n’  sour  pickles,  apple  butter  and 
jams  and  jellies.  There’s  an  antique  stove  in  the  center 
with  a  warm  fire  crackling.  There’s  a  deacons’  bench  or 
two,  a  couple  of  rockers.  People  in  the  village 
gather  here  to  visit.  As  the  Hoosiers  gather 
there  to  talk,  so  this  year  we  gather  around 
in  this  column. 

(Continued  on  page  31) 
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Fall  is  an  especially  busy  time  of  year.  Careful  planning  by  our  administrators  is 
responsible  for  the  smoothness  with  which  school  opened.  Everyone  in  school  looks 
forwaid  to  the  first  day  of  school.  The  little  one  who  goes  to  kindergarten  for  the 
first  time  has  a  rug  tucked  under  his  arm;  the  junior  high  boy  anticipates  the  varied 
school  day  program  and  extra-curricular  activities;  the  senior  looks  ahead  to  college 
or  his  chosen  occupation.  And  mother?  There  is  an  unreal  hush  in  the  house.  No 
footsteps  on  the  stairs.  The  screen  door  no  longer  bangs.  No  more  frantic  cries  from 
skinned  knees  or  requests  for  Kool-Aid.  And  the  cat  searches  restlessly  from  room 
to  room. 

For  the  educational  secretary,  school  begins  in  September.  Beginning  teachers  ask 
endless  questions,  some  not-so-new  need  ,to  be  reminded  occasionally  of  procedures. 
You  can  be  an  asset  to  your  administrator  by  being  completely  aware  of  your  program, 
and  able  to  give  accurate  information.  More  and  more  people  care  less  and  less  about 
the  work  they  turn  out.  The  sense  of  personal  pride  and  self-respect  is  rapidly  vanishing. 
Look  at  some  of  the  “incoming”  letters — strikeovers,  erasures,  grimy  fingerprints.  Many 
times  this  may  be  lack  of  training.  Here  is  where  you  can  help.  Perhaps  it  is  a  new 
girl  on  the  job — or  one  who  has  returned  to  work  after  being  at  home  for  awhile. 
Tactful  guidance  and  patience  on  your  part  will  bring  results. 

*  *  * 

Members  of  NAES  will  be  interested  to  know  that  it  is  possible  to  order  an  attractive 
binder  for  your  magazines.  They  are  dark  green  in  color  and  hold  twelve  issues  of 
the  NAES  magazines.  Cost,  including  postage,  is  $4.00.  Send  your  check  or  money  order 
to:  Mrs.  Bette  Jane  Johnston,  191  North  Rose  Street,  Mount  Clemens,  Michigan. 

«  *  « 

Miss  Eleanor  Egner,  treasurer  of  NAES,  and  bookkeeper  in  the  office  of  the  Battle 
Creek  Board  of  Education,  was  honored  with  “Teachers  Day”  awards  at  the  Michigan 
State  Fair  in  Detroit  recently.  The  awards  were  made  by  Gov.  John  B.  Swainson  at  a 
luncheon.  Miss  Egner  has  been  with  the  Battle  Creek  schools  for  25  years  and  is  now 
serving  her  second  term  as  president  of  the  Michigan  Association  of  Educational 
Secretaries. 

*  *  * 

Here  is  a  way  to  speed  communications  in  your  school  system.  This  one  is  used  in 
Kansas.  In  the  eighteen  elementary  schools  in  their  district,  the  DOTS  (District  One 
Ten  Secretaries)  have  a  “dash  by  the  dots”  system  of  relaying  messages  needed  to  be 
received  in  each  school  as  soon  as  possible.  If  a  meeting  needs  to  be  cancelled,  the 
first  school,  alphabetically,  is  given  the  message  and  that  secretary  calls  by  phone 
the  next,  etc.,  until  all  have  been  called.  Saves  one  person  from  making  eighteen  calls. 


NATIONAL  EDUCATIONAL  BOSSES  WEEK 

At  the  National  Association  of  Educational  Secretaries  annual  business  meeting, 
held  on  the  campus  at  Oregon  State  University,  Corvallis,  Oregon,  the  secretaries  an¬ 
nounced  the  establishing  of  a  National  Educational  Bosses  Week.  This  observance  will 
be  an  annual  celebration  taking  place  the  fourth  week  each  May. 

The  national  week  will  honor  educators  with  administrative  positions  in  the  edu¬ 
cational  institutions  of  America.  This  naming  of  a  national  week  will  serve  to  unify 
all  states  as  to  time  and  method  of  special  honoring  of  administrators. 

Oregon  has  had  an  Annual  Educational  Bosses  Week  for  several  years. 

An  Educational  Bosses  Week  Committee  for  NAES  was  appointed  at  the  Convention 
by  Praident  Edith  Hammond.  Committee  members  are  Winnie  Bolinger,  secretary  to 
Superintendent,  Bethel  District,  Eugene,  Oregon,  Chairman;  Bessie  Reed,  Secretary  to 
the  Superintendent  of  Public  Instruction,  Nashville,  Tennessee;  and  Jean  LeViness, 
Hicksville  School  District,  Long  Island,  New  York.  Watch  for  more  information  in  the 
next  issue. 
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garet  Langan  and  Leona  Irons  and  their 
committee  for  greeting  and  helping  the 
secretaries  as  they  arrived.  To  Idyle  God¬ 
ard  and  her  committee  for  requesting, 
assembling  and  distributing  all  the  loot 
which  is  always  looked  for  at  conventions. 
There  is  a  tremendous  task  involved  to 
get  as  many  items  as  we  had.  To  Margaret 
DeYoung  and  her  Committee  and  to  the 
Washington  Association  of  Educational 
Secretaries  for  their  excellent  contribu¬ 
tions  of  door  prizes.  To  Theona  Jessen  and 
her  committee  for  the  banquet  arrange¬ 
ments,  decorations  and  the  very  nice  ban¬ 
quet  which  we  enjoyed.  To  Ruby  Dashiell, 
Social  Activities  chairman  for  her  help 
and  support  in  many  areas.  She  was  ready 
and  willing  to  do  what  was  needed  at  all 
times.  To  Edith  Dunn  for  her  faithful 
service  in  running  the  Gift  Shop.  Edith 
worked  under  distinct  disadvantage  with 
not  adequate  help  to  relieve  her  often 
enough  and  also  that  she  had  a  broken 
toe.  We  appreciate  the  secretaries  who 
saw  to  it  that  she  left  the  gift  shop  for  a 


little  while.  To  Nola  Bacon  and  her  com¬ 
mittee  for  a  superb  “Open  House.”  W« 
feel  this  started  the  convention  with  jut 
the  right  tone.  Last,  but  by  far,  not  leM 
my  extreme  gratitude  to  my  co-chainom 
Winnie  Bolinger  and  Charlotte  Parr,  In¬ 
stitute  Chairman,  who  were  constant  help 
and  guiding  hands.  Winnie  and  the  Wadi- 
ington  girls  prepared  our  daily  newspaper 
that  everyone  enjoyed  so  very  much.  I 
could  not  have  functioned  without  theii 
loyal  support  and  help.  I  am  sure  you  ill 
know  that  it  takes  many  hands  to  (dan 
and  execute  a  National  Convention.  IIkr 
are  many  little  things  that  happen  aad 
seem  earth  shaking  at  the  time  but  who 
you  know  that  you  have  such  a  wonderful 
group  with  which  to  work,  nothing  is  im¬ 
possible. 

Thank  you  for  giving  me  an  opportunity 
to  share  in  this  wonderful  experience.  Fm 
so  glad  you  came  to  see  “OREGON  IS 
FUN.”  For  those  of  us  who  were  unable 
to  come  to  Oregon,  plan  now  to  go  to 
“KANSAS  IN  ’62.” 


APPLICATION  FOR  MEMBERSHIP  July  I.  1961  through  June  30.  1962 

NATIONAL  ASSOCIATION  OF  EDUCATIONAL  SECRETARIES 

MAIL  TO:  Miss  Isabel  M.  Paddock,  Board  of  Education,  Warwick  Valley 
Central  School,  Warwick,  New  York 

DUES:  $4.00  per  year 

Date _ _  _  - - 

Miss 

Last  Name _ Mrs _ r: - 

Mr  (First  Name)  (Initial) 

School  Address - 

(Name  of  school  or  office) 

(Street  and  No.)  (City)  (Zone)  (State) 

Home  Address _ _ _ 

(Street  and  No  )  iCityi  iZonei  (State) 

SEND  MAIL  TO  (Check  one)  □  School  Address  □  Home  Address 

Is  this  a  renewal  membershipr' _  New  Membership^ _ _ 

Give  former  name  if  married  this  year _ 

Name  of  state  and/or  local  educational  secretaries'  associations  of  which  you  are  a  member: 


Here  Is  Help  For  The  Secretary  With 
Bulletin  Board  Responsibilities 


E-Z  BULLETIN  BOARDS 

by  Anne  Weseloh 

To  create  easy  and  effective  bulletin  boards  the 
author  shows  displays  which  fit  on  pre-planned 
patterns  which  are  reusable  and  adaptable  for 
all  needs. 

This  36-page  book  has  four  pages  of  full-color 
bulletin  board  displays  plus  100  black-and-white 
photographic  illustrations.  Suggestions  for  group 
and  individual  mountings,  silhouettes,  paper 
sculpture,  borders,  textures,  and  lettering  meth¬ 
ods  are  included.  $1.50 
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BULLETIN  BOARDS  FOR 
HOLIDAYS  AND  SEASONS 

by  Thomas  Koskey 

This  handbook  contains  many  novel  ideas  which  will  brighten  any  sec¬ 
retary’s  bulletin  boards.  Ideas  for  holidays  and  special  days,  such  as 
the  opening  and  the  closing  days  of  school,  are  included.  This  book  is  a 
sequel  to  the  author's  first  book  on  bulletin  board  displays,  entitled 
Baited  Bulletin  Boards,  which  covers  all  aspects  of  bulletin  board  plan¬ 
ning  and  display.  Each  of  the  Koskey  books  is  priced  at  $1.50. 

FEARON  PUBLISHERS 

828  VALENCIA  STREET  SAN  FRANCISCO  10.  CALIFORNIA 


